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1. OBIIHUE ITOJOXKEHUSA

1.1.Hacrosmee IlonoxeHue paspaboTaHo B coorBercTBHH ¢ KomctuTyrmed Poccuiickon
®enepannn, Tpymossmm Kopekcom Poccmiickoit ®eneparmum ot 30.12.2001 Ne 197-0@3,
I'paxnanckum Konexcom Poccuiickod @enepanun, OenepanbHbM 3aKOHOM OT 27.07.2006 Ne
149-®3 «06 mHbOpMaruy, HAEGOPMAIMOHHBIX TEXHOJOTHAX M O 3al(uTe HHQOPMAIMNY,
denepanbabiM  3akoHOoM 0T 27.07.2006 Ne 152-@3 «O mnepcoOHaNbHBIX AAHHBIX),
nocranoBienneM lIpasurensctBa Poccmiickoit @eneparmu ot 01.11.2012 Ne 1119 «0O6
yTBepKACHHH TpeGoBaHMM K 3alUTe NEPCOHANBHBIX JAHHBEIX IpH uX obpaborke B
MH(GOPMAIMOHHEIX CHCTEMaX IEPCOHANBHBIX NAHHBIX», TOCTAHOBIEHHEM IIpaBHTENBCTBA
Poccuiickoit ®enepamum ot 15.09.2008 Ne 687 «O6 yreepixaenum Ilomoxenns 006
0coOeHHOCTIX 0OpabOTKH MEPCOHAIBHEIX JAHHBIX, OCYMIECTBIIAEMOM 0€3 HCIIOIb30BaHHs
CpEJICTB aBTOMATH3aIHID.

1.2. ITonokeHre OmpenenseT MOpsIoK H YCIOBHS 00pabOTKH IMEPCOHANBHEIX JAHHBIX B
I'BIOY pmerckmit cax Ne 51 Ilpmmopckoro paiioma Camxr-Iletepbypra (mamee -
«Opranu3anmsa») ¢ UCIOIB30BAHAEM CPEIICTB aBTOMATH3allMH H 0€3 UCIOIb30BAHHS TAKOBBIX
CPEIICTB.

1.3. Ilens paspabotku [lomoxerus 06 00paboTke NEPCOHANBHBIX JAHHBIX — OIPEACICHHE
nopsAaKa 06pabOTKH IEPCOHANBHBIX JAHHEBIX CyOBEKTOB IIEPCOHATIBHBIX JAHHBIX, ODecneueHue
3aIMUTHI TIpaB ¥ CBOOOJ mpy 00paboTKe MX NEPCOHANBHEIX NAHHEIX, & TAKXKE YCTAHOBICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, UMEIOIIMX NOCTYH K HEPCOHAIBLHBIM TaHHBIM, 33
HEBBIIOJHEHHE TPeOOBaHMH HOPM, PETyIHpPYIOmMUX 00pabOTKy H 3alUTy HEePCOHAIBHBIX
TaHHBIX.

1.4. O6paboTka mepcoHAIBHBIX JaHHBIX B OpraHu3aiiy OCyIIECTBISEeTCS B METLIX:

e Bemenus xaapoBoil paGoThI (BeIleHHE ¥ XpaHEHHE THYHEIX JIe]], TPYJOBBIX KHIKEK),

e 3aKOYeHHs TPYHOOBBIX M HHBEIX JOTOBOPOB, JOIL COIJAIIEHHH K TPYIOBBIM
ZIOTOBOpAaM;

o Haumcnenus 1 BBILIATE 3apabOTHOH ITaTH pabOTHHKAM;

e (6paboTKM NEPCOHAIBHBIX JaHHBIX B HH(opManuoHHbIX cucTemax (UCIIn);

e OdopmIeHUS TOBEPEHHOCTEH;

e OdopmieHns JOKYMEHTOB 110 BOHHCKOMY Y4YeTy B BOGHKOMAaTaxX B yCTAHOBJICHHOM
HOPSIKE, COCTABJIEHHSI CIIHCKOB IIPU3BIBHAKOB JJISI BOCHKOMATOB;

e lcnosnp3oBanus MEpCOHANBHBIX MTAHHBIX IS pealM3alliy IIpaBa COTPYIHHKa Ha
y4acTHE B JIEATENHHOCTH HEPBHYHON MPO(COIO3HOH OpraHu3alldy 00IIeCcTsa, B TOM
qHCIle TIPH OTIUCIIEHIH PO COO3HBIX B3HOCOB;

e JloArOTOBKA  JOKYMEHTOB  JUIs  IIPOXOXIEGHHS  oOydeHMs,  aTTeCTalluH,
nepeKBannUKaIum;

e [Ilepenaun B8 UOHC, VII® PO, ¢CC mumuBuAyanbHBIX CBEICHHM O HAYMCICHHBIX
CTPaxOBBIX B3HOCOB Ha 00s£3aTEIbHOE IEHCHOHHOE CTPaXOBaHHE H [JaHHBIX O
TpyzoBom craxe; [[3H;

e VcnonaeHus 06s3aTeNBCTB IO JOTOBOPAM.

1.5.B mHacrosmem [lomOKEHHH HCIONB3YIOTCA CIEAYIOINIME IIOHATHS, TEPMHHEI H
COKpaIIeHH:

Iepconanbunie nannbie ([I{H) — mobas mHbOpManmsd, OTHOCAINAACS K IPSIMO HIH
KOCBEHHO OIPEICICHHOMY HITH OIIpeessieMoMy hH3mdecKoMy THIY (CyOBeKTy nepCOHATBHBIX
JaHHBIX), B TOM 4Hcie ero GhaMmiInsA, HMs, OTYECTBO, I'0J, MECAILl, JaTta H MECTO POXKICHHI,



azpec, ceMelHOe, CONMANbHOe, MMYINECTBEHHOE IOJNOXKEeHHe, o0pasoBaHme, Npodeccus,
JOX0JEL, Apyras nHpopManusd, HeodxoqumMas Opranu3aium.

O6paboTka MepCOHANBHBIX JaHHBIX — 000e JelicTBre (Omepalysa) WIH COBOKYIHOCTH
neficTBHH (omepanuii), COBEpIIaeMBIX C HCIONB30BAHHEM CPEZCTB aBTOMATH3AlMH HIH 0e3
MCIIONB30BAHASA TAKMX CPEJICTB C MEPCOHANBHBIME [aHHBIMH, BKIOWas cOOp, 3allMCh,
CHCTEMATH3aIHIO, HAKOILIEHHE, XpaHEeHHEe, yTOYHeHHe (0OHOBIICHNE, H3MEHEHHE), H3BJIEUEHHE,
HCIOJIE30BaHKe, Iepeaady (pacmpocTpaHeHHe, IIpeloCTaBlIeHHe, AOCTYI), 0be3IMIMBaHHE,
6IOKHpOBaHUE, YIAICHNE, YHHITOKEHHE IIEPCOHATBHEIX TaHHBIX.

ABTOMATH3MpOBaHHAs 00pafoTKa NEPCOHANLHBIX JAHHBIX - 00paboTKa MEPCOHATBHBIX
JAHHBIX ¢ IOMOINEIO CPEICTB BEMUCITHTEIBHON TEXHUKH.

Pacnpocrpanenue MEePCOHAJBHBIX JAHHBIX - JEHCTBHA, HaNpaBICHHBIE HA DPACKPHITHE
NEePCOHATBHBIX TAaHHBIX HEOIIPEISICHHOMY KpPYIy JIHIL.

IIpenocraBienne NepcOHANbLHBIX NAHHBIX - [CHCTBUA, HAlPaBJIEHHBIE HA PACKPHITHC
MICPCOHAIIBHBIX JAHHBIX OIPEENIeHHOMY JIMILY WM ONIPEIENICHHOMY KPYIY JHII.
BlIOKHpOBAHHE MEPCOHAJBHBIX J[IAHHBIX - BpPEMEHHOEe IpeKkpameHHe 00paboTKu
TEPCOHATBHBIX MTAaHHBIX (32 HCKJIIOYEHHEM CIydaeB, ecau obpaboTka HeoOxopuma it
YTOYHEHHUS IEPCOHATBHBIX JIAHHBIX).

VYHHYTOKEHHE NEPCOHAIBHBIX JAHHBIX - JIeUCTBHA, B pPe3yNbTaTe KOTOPHIX CTAHOBHTCH
HEBO3MOKHEIM BOCCTAHOBHTE COJEPIKAHHME IEPCOHANBHBIX NAHHBIX B HH(POPMAIHOHHOH
CHCTEME IePCOHATBHBIX TAaHHBIX U (HIIH) B PE3YJIbTaTe KOTOPBIX yHHYTOKAKOTCS MaTEpHATIbHEIC
HOCHTEIH IIEePCOHANIBHBIX JaHHBIX.

Ofe3mH4YnBaHHE NMEPCOHANBHBIX JAHHBIX - NEHCTBHA, B pe3yJibTare KOTOPHIX CTAHOBHTCS
HEBO3MOXHBIM  0€3  WCIONB30BaHHSA — JOMONHHTENbHOW  MHGOPMAlWH  ONpENECIHTH
PUHAICKHOCTE IEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY IEPCOHANBHBIX TaHHBIX.
NudopManuoHHasi CHCTEMA NEPCOHATBHBIX JAHHBIX - COBOKYNHOCTH CONEpIKAINUXCH B
0a3ax JaHHBIX IEPCOHANBHBIX JAHHBIX B 0becmeunBaromux ux 00paboTKy HHOOPMaIMOHHBIX
TEXHOJIOTHH ¥ TEXHWYECKHUX CPEJCTB.

Cy0nexT (mEepcOHANBHBIX JAHHBIX) - (HU3MUECKOE JIHIO, OIPENEIIEMOe Ha OCHOBAHHH
NIEepCOHATBHEIX JaHHBIX, 00pabaTeBaeMbIx B Opranusanun

1.6. Hacrosmee ITonoxenne u n3MeHeHHs K HeMy yTBepikraroTes 3asenyroimum ['BJI0VY.

1.7. Hacrosnee IlonoxeHue BCTymaeT B CHIIy C MOMEHTA €0 YTBEPKACHHA H [EHCTBYET
OeccpouHo, 10 3aMEHEI €r0 HOBBIM [lon0oskeHHEeM.

1.8. Hacrosmee ITomoxeHue ABIsSeTCS 003aTeIHBIM ISl HCIIOTHEHNS BCEMH COTPY THHKAMK
OpraEu3anui, HEMOCPEACTBEHHO OCYIIECTBIBIIOIUME 00paboTKy NepCOHANBHBIX JaHHBIX H
(M) EMEIOLIFMH TOCTYII K IEPCOHATBHBIM JaHHBIM. Bee coTpymauku Opranu3aniy A0/KHEL
OBITH O3HAKOMIIEHB! ¢ HacTOsIuM [To0KeHHeM | H3MEHEHMSIMH K HEMY TIOJ| IIO/IIHCE.

2. COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1 B Opranuzanun o0pabaTbBarOTCS NEPCOHANBHBIE JAaHHBIE CIEAYIOIIMX TPy
cyOBEeKTOB:

e CoTpyIHHKOB;
e OOyuarormmxcs;
e Pomuteneci (3aKOHHBIX IPeICTaBUTENEH) 00ydarommxcs

22, B Oprasuzanuu K IepcOHAIBHBIM JaHHBIM COTPYIHHUKOB OTHOCATCS CJIENYIOIIHE
CBEICHHUA:



@aMuATHA, HMI, OTYECTBO;

I'om, Mecsii, 1aTa 1 MECTO POYKICHHUS,;

AJpec IpoKUBAHUS, PETHCTPAITHH;

CemeiiHoe, CONUATEHOE, IMYIECTBEHHOE II0JI0KEHHE;

Cenenus 00 00pasoBaHu¥ (HAMMEHOBAHHS OKOHUYCHHBIX YUEOHBIX 3aBEICHHH,
dakynpTeT, CHEIMATLHOCTH, TOJA OKOH4YaHHs, jumuiom Ne), uaQOpManus o
JOTIOIHATEIBHOM 00pa30BaHKH, ITOBEINEHUH KBATH(HKANH, aTTECTAIlHH;
ITpodeccus;

CrenuanbHOCTh;

['paxnancTBO;

[TaciopTHEIE HJaHHEBIE;

HWHH;

Homep cTpaxoBOro CBHACTEIHCTBA TOCYAAPCTBCHHOTO IEHCHOHHOTO CTPaX0BaHKS,
Iom;

OO6muit 1 TPyIOBOM CTAXK;

CaeneHHs 0 IeTsX (KOJIHYeCcTBO, BO3pPacT);

ColHanbHBIE JIBIOTHI,

CaejleHHUs 0 BOUHCKOM y4eTe;

Konraxtasie TenedoHsr;

Jarnbie 06 onbite paboThl (CBENEHUS O IPEABINYIIAX MeCTax paboThl, 3aHUMAEMbIX
JIOJDKHOCTSAX, BRITOMHACMEIX 0053aHHOCTSIX, O IEpHOAE paboTsl);

YpoBeHE BlIa/IeHAS HHOCTPAaHHBIMH S3BIKAMH;

[TpodeccronanbHBIE HABBIKH;

HamMeHoBaHUE CTPYKTYPHOIO HOApa3/ie/IeH s, HAUMEHOBAaHHE JOIDKHOCTH,

CymmMa moxona;

CyMMa BbIYETAE;

Howmep nunesoro c4era;

VY poBeHb BIaIeHNS HHOCTPAaHHBIMH S3BIKaMH;

Crax paboTsr;

JlaHHEBIe IpekHEeTo MecTa padoTh! (CTPYKTYpHOE NOApa3icIeHHE)

Hudopmanus 06 arrecranuy (Hara arTecTallid, PElIeHHEe KOMHCCHH, HOMEp, JaTa
IPOTOKOJIA);

Wudopmanus 0 MOBBINEHAN KBATHGUKANWY (aTa Hadajga ¥ OKOHYaHHs OOydeHHI,
BH IOBBINEHHUS KBamuduxanyuy, HauMEHOBaHWE 00pa30BaTelbHOTO YUYpEK/ICHHH,
cepus, Ne, nara Beimaun 1oKyMeHTa 00 06pazoBaHun);

Ceenennss 0 mupodecCHOHATBHOI IEpPernoAroToBKe (JaTa Hadajga M OKOHYAHHUSA
o0y4enusi, CrerHalsHOCTh (HallpaBiieHue, podeccus), cepus, HOMep, AaTa BblIaud
IOKYMEHTA);

Wudopmanus o Harpagax (HOONIIPEHUSAX), NOYETHBIX 3BaHHAX (HAMMEHOBAaHHE
HArpajbl, HOMEp | JIaTa BBIIa49u JOKYMEHTa), pa3sMep BO3HATrPaXKICHNU;

JTannbie 06 oTmyckax (BH OTIIyCKa, IIEPHOI, AaTa Hadala i OKOHYAHUS OTILYCKa);
Tabenb 0 sfBKAaX W HEABKAX Ha pabOTy IO YHCIaM Mecsla, KOIMYECTBO HESBOK,
MMPHUYHHEBI HEABOK!

KomigecTBo 0Tpab0TaHHBIX TacOB 3a MECSI], KOIMYECTBO BEIXOIHBIX M IIPa3IHHYHBIX
HHCH;



CBezmeHHss O COLMANBHBIX JBrOTaX, HA KOTOPHIE COTPYIHHK HMEET TIIpaBO B
COOTBETCTBHH € 3aKOHOJATENECTBOM (HAaMMEHOBAHHE JIBIOTHI, HOMED M JlaTa BhIIa9l
JIOKYMEHTA);

Howmep, nata TpyZoBOrO AOIOBOPA,;

WcnbITaTenbHBI CPOK;

Cepus 1 HOMEp TPYIOBOH KHHIKKH HJIH BKJIAbIIA B HEE;

OCHOBaHHE IPEKpAIIEHUs (PACTOPIKEHMS) TPYAOBOTO MIOTOBOpa (YBOJIBHEHHH),
[PHYMHA YBOJBHEHHS, [aTa YBOIBHEHMS, HOMEp H JaTa IIpUHKasa; a TaKke
JOTIOHATENBHYI0 HHGOPMAIIHIO B COOTBETCTBHE ¢ TpeboBaHHsaMH CT. 65 Tpynosoro
xonekca PO.

2.3. K noxymentam (B 6ymMakHOM H (HIIH) SIEKTPOHHOM BHJIE), CONCPXKAIINM NEPCOHATBHBIE
IlaHHbIe COTPYAHUKOB OpraHu3ayy, OTHOCATCH:

ITacmopT MM HHOW IOKYMEHT, YIOCTOBEPSAIOMUH THIHOCTE;

CBH/IETETHCTBO O IIOCTAHOBKE Ha y4eT B HAJIOTOBOM opraHe u mpucsoeHun MHH;
CrpaxoBoe NEHCHOHHOE CBHIETEIBCTRO;

JIOKyMEHT BOMHCKOT'O y4eTa;

JloxyMeHTHI 06 06pa3oBaHuH, 0 KBATA(HKAIHE M HAIMYHK CHENHATbHBIX 3HAHHHA
HITH CIIEIHATEHOM TOATOTOBKH;

JIOKyMEHTBHI, COJepIKalie CBeICHHS 0 3apaboTHOM IIaTe, HoIIaTax u HanbaBKax;
3agBiieHEE O NpHeMe Ha paboTy;

Tpynoroii norosop;

ITpuka3s (pacnopspxenue) o npueme (popma T-1, T-1a);

JImanas xapTouka cotpyaauka (hopma T-2);

JImaHo0E IeNno cCoTpyIHHKA;

TpynmoBast KHHXKKA,

TTpukas (pacmopsDKeHHE) O NMEPEBoje COTPYAHHKA Ha Apyryio pabdoty (dopma T-5,T-
5a);

ITpukas (pacTiopsKeHHe) O IPeJOCTaBIeHHH OTIycKa paboTauKy (popma T-6);
I'paduk otmyckos (dopma T-7);

3asBneHue 00 yBOILHEHUH,

IIpuka3 (pacmopsiKeHHE) O MpEeKpalleHHH (PacTOpXKEHHH) TPYIOBOIO JOTOBOpa C
paboramkoM (yBonsHeHHH) (Gopma T-8, T-8a);

IIpukas (pacropsuKeHHE) O HOOIpeHNHH (HakasaHuH) paboTauka (popma T-11,T-11a);
Crmpaska ¢ Mecta paboThl;

Crpagka o poxozax dhmsuaeckoro mna © Ne 2-HIDJI;

Cnmcox pabOTHHKOB, TIOIEKAMMX 0043aTENEHOMY MEIUIHHCKOMY CTPaXOBaHUIO H
MEIOCMOTDY;

2.4.B Opranuszaieid K IEPCOHAIBHBIM JaHHBIM O00YYalOIUXCS OTHOCSTCS CleIyIOIHe
CBEJICHHS:

DaMuTHs, BMSsI, OTYECTBO, II0JT; AaTa POXKICHHS;
JlaHHBIE CBUIETEILCTBA O POKICHHH,

Anpec IpoKUBAHHUS;

HaTa perucTpaluy ¥ BEITHCKH,

CHUMJIC



2.5.B Oprauusanid [EepCOHATBHEIM [TaHHBIM POJHUTENEH (3aKOHHBIX IpPEJCTaBHTENEH),
OTHOCATCS CIIETYIOINUE CBEICHHM:

e [lacmopTHBIC NaHHBIE
e (CpejieHHS O PETHCTPALIMY IPOKUBAHUS

3. OCHOBHBIE ITPUHIIATIBI OBPABOTKH INTEPCOHAJIBHBIX IAHHBIX

O6paboTka mNepcoOHANBHBIX JaHHBIX B OpraHu3aldyd  OCYIIECTBIETCS HA OCHOBE
CITEAYIONTAX IIPHHIIHIIOR:

3.1. O6paboTka NepcoOHANBHBIX JAaHHBIX OCYIIECTBISETCS Ha 3aKOHHOH H CIIPaBe/IMBOM
OCHOBE.

3.2. ObpaboTka IEpCOHAIBHBIX JIaHHBIX OIPAHMYHBAECTCS JOCTHIKEHHEM KOHKPETHBIX,
3apaHee OIpENEeHHBIX ¥ 3aKOHHBIX Ienedf. He momyckaercs ob6paboTka IepCOHANBHBIX
JIAHHBIX, HECOBMECTHMAs C LeJIsiMU cOopa TepcOHaNbHBIX JaHHBIX.

3.3. He pmomyckaerca oObemmHeHHEe 0a3 MNAaHHBIX, COIEP/KAINUX IIEPCOHANBHEIE NaHHEIE,
00paboTKa KOTOPEIX OCYIIECTBISETCS B I[E/IX, HECOBMECTHMEIX MEXIY COOOMH.

3.4. OOpaboTke mOIIEkaT TONBKO IEPCOHAIBHBEIE NaHHBIE, KOTOPHIE OTBEYAIOT IEIAM HX
obpaboTkH.

3.5. Comepxarme u 00beM 00pabaThiBaeMbIX IIE€PCOHANBHBIX MAaHHBIX COOTBETCTBYIOT
3agBJIeHHBIM IiesM 00pabotku. OOpabaTeiBacMble IIEPCOHANBHBIE JAHHBIC HE SABIAIOTCH
H30BITOYHEIME 110 OTHOIIEHHIO K 3aABICHHBIM IEJIIM HX 00paboTKy.

3.6.1lpu oOpaboTke mnepcoHaNBHBIX JaHHBIX B OpraEusangd 00ecHeYeHbI TOYHOCTH
IEPCOHATBHBIX JAHHBIX, HX JOCTATOYHOCTh, @ B HEOOXOMMMBIX CIIy4asx H aKTyalbHOCTH II0
OTHOIIEHHIO K IeasM 00paboTKM IepcoHANBHBIX AaHHBIX. OpraEusamus IpHHHAMAET
HEOOXOomMMBIE Mepsl Jiubo obecrieduBaeT MX NPHHATHE IO YJAJCHHIO HIM YTOUHEHHIO HE
TIOJTHBIX WM HETOYHBIX TaHHBIX.

3.7. XpaHeHue mepCcoOHATBHBIX JaHHBIX B OpraHu3anuy JOKHO OCYIIECTBIATECA B opMe,
IO3BOJIAIOMIEH ONPEIETHTE CYOBEKTa IEPCOHATBHEIX JAHHEIX, HE JOJbBIIE, 4eM 3TOT0 TpeOyIoT
nems 00paloTKH NMEepCOHATBHBIX JAHHBIX, €CIIH CPOK XPaHEHHS IIEPCOHAILHBIX JaHHBIX HE
yCTaHoBIeH (eIepaTbHBIM 3aKOHOM, IOTOBOPOM, CTOPOHOM KOTOPOTO SBJIAETCS CYOBEKT
HepCOHAIBHBIX JaHHEX. ObpabaTsBaeMble IEpCOHANBHBIE JaHHble B Opranu3anuy moIekaT
YHHYTOKEHHIO 00 00E3TMYMBAHUIO 10 JOCTHIKEHHH 1ieIeit 00paboTKH MK B CITydae yTpaThl
HeOOXOAUMOCTH B JOCTIKEHHH 3THX IIEJIeH, €ClIM HHOe He IIPeyCMOTPEHO (eaepalbHBEIM
3aKOHOM.

4. OBPABOTKA IIEPCOHAJIBHBIX TAHHBIX

4.1.B uensx obecmeuenws mnpaB H cBOOOJ 4UENOBEKa, M IpakJaHHHA COTPYAHHKH
Opranmsanmi npd 00paboTKe NEepPCOHANBHBIX JAHHBIX pabOTHHKA 0043aHBI COOMIONATH
creayomuye obmue TpeboBaHus:

4.1.1. O6paboTka mepcoOHaNBHBIX JaHHBIX B OpraHuM3allii  OCYIIECTBIISAETCA
HCKITFOYHTEIRHO B LelsaX obecedeHus coOMOICHIS 3aKOHOB M HHBIX HOPMaTHBHBIX IIPABOBEIX
aKTOB, mpHeMa H oTumcieHus jaereit B I'BJJOY, ux obydeHHs, NpeIOCTABICHHS POJHTEISM
(3aKOHHBIM ITPE/ICTABUTEIIIM ) KOMITEHCAIIMH TI0 OILIaTe 3a IeTCKHH call, HauHCIIEHHs OIJIaThI 3a
TMEeTCKUH call | JONOMHHUTEIbHEIE IUIaTHBIE 00pa30BaTENBHEIE YCIIYTH.

4.1.2. Tlpu ompenenenwu o0bemMa M conepikaHus oOpadaThBaeMBIX IIEPCOHAIBHBIX
MaHHBIX cOTpyaHuKH OpraHu3alyy JOKHEL pyKoBoAcTBoBaThCa KorcTHTyMEH Poccuiickoi



®enepanun, TpymoBemM Komexcom Poccuiickoit ®eneparun @ WHBIMH (enepalbHBIME
3aKOHAMH.

4.1.3. Ob6paboTka CIEIMHANBHBIX KaTeropuif NEpCOHANILHBIX JAHHBIX, KacCAIOIIUXCS
pacoBOi, HAIMOHANLHOM NpPHHAMIEKHOCTH, IIOMHTHYECKWX B3IVIAJOB, PETUTHO3HBIX HIH
dbmmocodckux yOexneHHH, COCTOSIHUSA 3I0POBBS, HHTHMHON JXW3HH, a TAKXKE CBEACHHH O
YJICHCTBE Cy0OBeKTa NEPCOHATBHBIX JAaHHBIX B O0IIECTBEHHBIX 00BEIHHEHHSIX, HE HOITY CKASTCS,
3a UCKIIIOYEHHEM ClIydaeB, npeaycMoTpeHHbIX enepanpabm 3akoroM ot 27.07.2006 Ne 152-
@3 «O nepcoHaIbHBIX JAHHBIX).

4.1.4. O6paboTka nepcoHANBHBIX MaHHBIX B OpraHu3anmil OCYIIECTBISIETCS TOJIBKO
CIIEHANIGHO YTIOTHOMOYEHHBIMH JIHIAMH, IIEpEUeHb KOTOPBIX YTBEPXKIACTCS BHYTPEHHUM
npukaszoM Opragu3alyy, Ipy 5TOM yKa3aHHBIE B IPHKa3e COTPYIHHUKH JOJDKHBI HMETH IIPABO
II0JIy4aTh TOJIBKO T€ IEPCOHATBHEIE TaHHBIE CyOheKTa, KOTOPBIE HEOOXO0IHMBI /IS BEITOTHEHHS
HENOCPEICTBEHHBIX IOHKHOCTHBIX 00S3aHHOCTEH.

4.1.5. Vcnons30BaHWE NEPCOHANBHBIX JAHHBIX BO3MOXHO TONBKO B COOTBETCTBHH C
[e/IMH, OINpEeNeIHBIIMMH HX MoiydeHune. llepcoHanpHble pmanHble HE MOTYT OBITH
HCITIONIB30BAHEl B IIEMIX NPWYMHEHHS HMYIIECTBEHHOIO M MOPAIBHOTO Bpela CyOBeKTaMm,
3aTpyAHEHUS pealu3alyy Ipas u ceobon rpaxknan Poccuiickoit @enepanuy.

4.1.6. Ilpu npuHATHH pelmIeHHH, 3aTParWBarONMX HHTEpechl CYOBEeKTa, COTPYIHHKH
Oprasmzanui HE HMEIOT IIpaBa OCHOBHIBATHCS HA TIEPCOHATBHBIX MAHHBEIX CyOBeKTa,
IOTYy9YEeHHBIX UCKITIOYUTEIFHO B PE3YIETATE UX ABTOMATH3UPOBAHHOK 00paboTKH.

4.2. IlosrygeHue epcoOHANbHBIX JAHHbIX

4.2.1. Bce mepcoHanbHBIE NaHHBIE CIEQyeT IOTydaTh HEMOCPEACTBEHHO OT CyOBhexTa
NepcOHANBHBIX NaHHBIX. CyObeKT caMOCTOSTENbHO PHHAMAET PElIeHHE O IPEeIOCTABICHHH
CBOMX NEPCOHANIBHBIX JaHHBIX K JAa€T THCBMEHHOE corache Ha X 06paboTky B Opranu3zamnuy.

4.2.2. IlucemeHHOe coryacHe cyObekTa Ha 00paboTKy €ro mnepcoHaNbHBIX JAHHBIX
JIOJKHO BKIIFOYATH B CEO0SI:

e davunmio, WM, OTYECTBO, aapec cyOBeKTa, HOMEpP OCHOBHOIO JOKYMEHTA,
yIOCTOBEPSIOIIETO €TI0 THIHOCTD, CBEICHHS O IaTC BEIIAYH YKa3aHHOTO JOKYMEHTA H
BBIJABINIEM €TI0 OpraHe;

e @amunHi0, UM, OTYECTBO, aAPEC IPEICTABATENS CYOBEKTa IIEPCOHATBHBIX JaHHBIX,
HOMEpP OCHOBHOI'O JOKYMEHTa, YJOCTOBEPSIOIIEr0 €ro JINYHOCTh, CBEIACHHS O JaTe
BBIZIaUM YKa3aHHOI'O JOKYMEHTa U BBIOABINEM €r0 OpraHe, peKBH3UTHI JJOBEPEHHOCTH
HJIM MHOTO JOKYMEHTA, IOATBEPKIAFOIIETO IOTHOMOYHS 3TOTO IPeACTaBHTENS (TIpH
HOTyUIEeHUH COTTACHS OT IIPEICTABUTENS CYOBEKTa ePCOHANBHBIX JJAHHBIX);

e Ilens 06paboTKu MEPCOHATEHEIX JaHHEIX,

e JlepeyeHb mNepCOHANBHBIX NAHHBIX, Ha 00pabOTKy KOTOPBEIX JaeTcs Coriache
paboTHuKa;

e Gavmmmo, WM, OTYECTBO M aJpec JIMI@, OCYLIECTBISAIOMEro 00paboTKy
IEPCOHANBHBIX JAHHBIX II0 MOPYYEeHHUIo, ecim obpaboTka OymeT mopydeHa TakoMmy
my;

e [lepedeHs melicTBHM ¢ NEPCOHATLHBIME JAHHBIME, HA COBEPIINEHHE KOTOPHIX AAETCs
cormacue, ofImee ONUCAHWE MCIONB3YEMBIX OIEPATOPOM CIOCO00B 00paboTkH
NEpCOHATIBHBIX JaHHBIX,

¢ (Cpok, B TeUEHHE KOTOPOro AEHCTBYET COIIAcHe, 8 TakKe CIIocob ero OT3hIBa.



4.2.3. JI11s ocyImecTBIeHNS 06pabOTKY MEPCOHANBHBIX JAHHBIX CyOBEKTOB IEPCOHATBHBIX
naaHbIX B Oprausanuy HeoOXOIMMO IOJydaTh corjlache Ha oOpaboTKy HX HEPCOHATBHBIX
JaHHBIX M Ha [epeady IepCOHAIBHBIX JaHHBIX TPETHHM IHIaM 10 (OopMe, IIPE/ICTABIICHHOH B
Ipuirosxennn Nel x HacrosmeMy IloroxkeHHIO.

4.2.4. Cornacue Ha 06paboTKy NEPCOHATBHEIX JAHHBIX MOJKET OBITH OTO3BAHO CyOBEKTOM
[EPCOHANBHBIX MaHHBX. DopMa OT3bIBA COTNAcHA Ha 0OpaGOTKY NEpCOHANBHBIX JaHHBIX
npencrasneHa B IIpuioxennn Ne2 x HactosmmeMy IlonoxeHuro.

4.2.5. Tlpu BO3HHKHOBEHHH HEOOXOIMMOCTH IONy4eHHs NEPCOHANBHBIX IaHHBIX
cyOBeKTa OT TPETBHX JIHI] OT CyObeKTa JOIDKHO OBITh OTyd9eHO IHCEMEHHOE coracue. @opma
cornacusi cyOBeKTa Ha MOTyYeHHE ero MePCOHANBHBIX JaHHBIX OT TPETHHX JIUII IPEACTAB/ICHA
B Ilpumosxennn Ne3 k HacTosmeMy [lomoxeHuro.

4.2.6. B cioyuae TOMyYeHWsS NEPCOHATNBHBIX TAHHBIX OT TPETHETO JHIA CYOBEKT,
IepcoHaIbHEIE JaHHEIE KOTOPOTo GBUIH TOIYYEHEL, TOIDKEH OBITh yBenoMileH 00 sToM. opma
yBenoMIeH s npeacTarieHa B [Ipunoxennn Ned x HacToAmeMy [lonoxeHurO.

4.2.7.B yBemomieHHE HEOOXOZMMO COOOIMTH O IEAX, CHOCO0ax M HCTOYHHKAX
MOJIyYCHHs TEPCOHATBHBIX JaHHBIX, a TaKKE O XapakTepe MOIJIEXAIHX IOy IeHHIO
IIEPCOHANBHBIX JaHHBIX ¥ BO3MOXKHBIX IIOCTIEACTBHSAX OTKa3a CyObeKTa HaTh MHCEMEHHOE
corjiacue Ha WX IIOIydYeHHUE.

4.2.8. CseleHns, KOTOPHIE XapakTepusyioT (GHU3HONOTHYeCKHe H OHOIOrMYecKHe
OCOOEHHOCTH 4YeJIOBEKA H HAa OCHOBE KOTOPBIX MOXKHO YCT@HOBHTh €ro JIHYHOCTH
(OuomeTpHYecKHEe MEPCOHANBHEIE AAHHBIE), H KOTOPHIE HCIONB3yIoTcs OpraHusanued s
YCTAHOBJIEHHS JIHYHOCTH CyOBexTa IEepPCOHANBHBIX [aHHBIX, MOIryT 00pabaThBaThCa B
Oprasu3almy TOJIBKO PY HATMYHY COTTIAacH CyOBeKTa B MMChMEHHOK dopme.

4.2.9.B cityuae cmepTH cyObekTa cornacue Ha 06paboTKy ero IepCOHaNBHBIX JAHHBIX AF0T
HACNIEJHHKY CyOHEKTa IIEPCOHANBHBIX JAHHBIX, €CIIH TaKOe COTIache He OBIIO JaHO CyOBEKTOM
IIPH €T0 XKHU3HH.

4.2.10. B ciyuyae HemeecriocoOHOCTH CcyOBeKTa NEPCOHAIBHBIX JAHHBIX COTJIaCHE Ha
06paboTKy €ro TMepCcOHANBHBIX [aHHBIX [AeT 3aKOHHBIM IIPEICTaBHTENb CyOBEKTa
NEPCOHABHBIX JaHHBIX.

4.3. JocTyn K HepCOHANLHBIM JaHHBIM.

4.3.1. Tlepeuenr paboTHUKOB ((haMWiIHW, HMEHa, OTYECTBA M JOIDKHOCTH),
OCYIIECTRIIAIOIUX 00paboTKy NEPCOHANBHEIX TaHHEIX, KaK B OyMayKHOM, TaK U B 3]IEKTPOHHOM
Buje # (WIM) HMEIONMMX OCTYII K IEPCOHAIBHBIM JaHHBIM, YTBEPIKIAETCS BHYTPECHHHM
npukaszoM Opranuzanuu. [Ipu 5ToM yKa3aHHBIE JIANA JOJDKHBL HMETH IIPABO MONYYaTh TOJIBKO
Te [EepCOHANBHLIC [JaHHBIE CyOBEKTOB, KOTOPBIE HEOOXOMUMBI Jjis  BBIIONHCHUS
HETIOCPEICTBEHHEIX TOIDKHOCTHBIX 0Os3aHHOCTEd. JlocTynm K IEpCOHANBHBIM —IaHHBIM
coTpyauukoB OpraHusanuy, He BXOAAIIMX B BRINCYKa3aHHbBIH IIEpPeUeHb, 3apeaeTcs.

4.3.2. Ilponeaypa ohOopMIEHHS TOCTYIA K IePCOHATEHBIM TaHHBIM BKJIIOYAET B Ce04:

O3HAKOMIIEHHE COTpyIHEKa ¢ HacTosmuM llomokeHneM, HHCTPYKIHEH MONB30BATEIL
WCIIJls ®u JApyrHMH HOPMATHBHBIMH aKTaMH, PETyIHpYIOIIUMH oOpabOTKy H 3auluTy
HEePCOHATBHBIX JaHHBIX B OpraHu3anyuy 0o IOIIHNCh;

e Ilommucanue paborHuxom CornammeHuH 0 HepasINAIIEHHH NEPCOHAIBHBIX JAHHBIX
corpynuuka. @opma 0 cobmoneHHH KOH(HIEHIMAIPHOCTH €PCOHANBHEIX JTaHHBIX
npexacraeiena B [Ipunoxennn Ne 6 x vHacTosmemy [lomoxerH:o.



4.3.3. Brimadua JOKYMEHTOB, COMACPIKAIUX IIEPCOHAILHBIC JAHHBIE COTPYIHUKOB,
OCYIIECTBIIETCS B COOTBETCTBHH cO CT. 62 Tpymosoro komekca P® ¢ cobmroneHuem
CIEeIYIOImEH IPOLeIy PhL:

e 3asBlIeHHE COTPY/HHUKA O BBIa4e TOTO MM HHOTO JOKYMEHTA Ha AMS CIICIHAJINCTA 110
Kajpam;

e Brinaya 3aBepeHHON KOMHH (B KOJMYECTBE SK3EMILISPOB, HEOOXO0UMOM COTPY IHUKY)
3aBIICHHOTO JOKYMEHTa, 00 CIPaBKH O 3asBICHHOM NOKyMEHTE WM CBEICHHSIX,
COZIEPIKAILIUXCS B HEM;

e BreceHus cOOTBETCTBYIOIUX 3amuceil B JKypHan ydera BEIIaHHOH HHGOpMAaIHH.

4.3.4. Becem cotpynaukam Oprasn3aiiyi CHUMATh Kakue-IH00 KOIIHH, Je/IaTh BBIIMCKH,
H3BIMATH JOKYMEHTHI (JI00 MX KOIHMH) |3 JTAYHOTO JeNIa KaTETOPHYECKH 3aIpeleHo.

4.4. Obecneyenne KOH(PHIEHIHAJIbHOCTH NIEPCOHAIBHBIX JAHHBIX

4.4.1. TlepcoHanbHBIE JAHHBIE OTHOCATCA K KaTeropud KOH(HICHIHATLHOM
HH(pOpMALIHH.

4.4.2. Pabotankamu Opraau3aiiiy, MOIyJaloIliMI JOCTYIl K IEPCOHAIBHBIM JIaHHBIM,
IODKHA 00eceunBaThCs KOHQHUAESHIIMATBHOCTh TAKMX JAHHBIX.

4.4.3. Opranuzais Brpase Iopy4uTs 00paboTKy NepcoOHANBHEIX JaHHBIX APYTOMY JIHILY
¢ cormacus cyOBeKTa MepCOHANBHBIX JAHHBIX, €CTH HHOE HE MPeIyCMOTPEHO (enepaabHbIM
3aKOHOM, Ha OCHOBAHMM 3aKIF0Y9AaeMOr0 C 5THM JIHIIOM JIOTOBOpa, B TOM HHCIE
rOCYyJapCTBEHHOTO  WIH  MYHHIMIAIBHOTO  KOHTpakTa, JHOO  IyTeM  IPHHATUS
TOCY/IapCTBEHHBIM MM MYHHUIMOANBHBIM OPraHoOM COOTBETCTBYIOUIETO akTa (TOpydYeHHE
Oprammzanum). Jlumno, ocymecTBisromee 00paboTKy MEPCOHATBHBIX JAHHBIX II0 IIOPYYEHHIO
Opranuzanus, 00s13aH0 COONIOAATH IPUHIIMIIEL ¥ IpaBiia 00paboTKH epCOHATBHBIX JaHHBIX,
IpeIycMOTpeHHEIe HacTosmuM DenepanbHbM 3aK0HOM. B nopydenun Opranusaiiy J0IKHBL
OBITH ONpeIeNeHsl IepedeHs JelcTBUM (onepanuii) ¢ MepcOHATEHBIME NaHHBIMM, KOTOpPBIE
OyayT coBeplIaThes JTHIOM, OCYIMECTBISIOMAM 00pabOTKy NMEpCOHANBHBIX NAHHBIX, H IEIH
obpaboTku, momwKkHA OBITH yCTaHOBJIEHA OOS3aHHOCTE Takoro JiMna coOmoAaTh
KOH(HIEHIMATEHOCTh IEPCOHANBHBIX JAHHBIX H 00eceYrnBaTh O€30MacHOCTh NEPCOHANBHBIX
JAHHBIX TpH WX 00paboTke, a Takke IO/DKHEI OBITH yKasaHBl TpeOOBaHHA K 3aIlHTe
00pabaTriBaeMBIX NEPCOHATBHBIX JAHHBIX B COOTBETCTBHH co crarhel 19 ®enepambHOTO
3akoHa oT 27.07.2006 Ne 152-@3 «O mepcoHaNbHEIX JaHHBIX». B cirydae, ecmn Opranuzaus
nopydaeT o0paboTKy N€pCOHANBHBIX MAAaHHBIX [pPYyrOMy JHIy, OTBETCTBEHHOCTH IIE€peN]
CcyOBEKTOM IEePCOHAIBHBIX JAHHBIX 3a JEHCTBHS yka3aHHOTo Jmia HeceT Opranmszanus. Bo
BCEX JIOTOBOPaX C TPETBUMH JIMIAMH JOJDKHO CODIONAThCS CYIIECTBEHHOE YCIOBUE
obecrnieueHNsT KOHQUICHITHATBHOCTH.

4.4.4. B nensx wuadpopManuoHHOrO obecnedeHus NESTEILHOCTH COTPYIHHKOB B
Opraspzanuu MOTyT OBITE CO3[aHBI OOINENOCTYITHEIE MCTOYHHMKH IEPCOHANBHBEIX JIAHHBIX
(cTeH/pl, ManKy B KabuneTax, HHGOpManus Ha caifiTe, CIIPaBOYHUKH, aJpecHble KHUTH | 1p.). B
00ImeOCTYIHEIE UCTOUHHKH TIEPCOHATBHBIX JAHHBIX C MHCBMEHHOTO CcOTIachs paboTHHKA
MOTYT BKITIOYATHCS €T0 (haMuITus, UM, OTIECTBO, TOJ K MECTO POKACHHS, aD0OHEHTCKHH HOMED,
CBeICHHA 0 MPOGhECCHH U HHBIE IEPCOHANBHBIE faHHbIe. CBefleHus 0 pabOTHHKE MOTYT OBITh B
m000e BpeMs HCKIIOYEHB! M3 OOMENOCTYNHBIX MCTOYHWKOB IEPCOHANBHBIX NAHHBIX II0
TpeboBaHUIO pabOTHHKA, Cy/1a WX MHBIX YIIOJHOMOYEHHBIX TOCYJapCTBEHHBIX OPraHoB.

4.5. IIpaga 1 0013aHHOCTH CTOPOH NpH 00paboTKe NePCOHAIBHBIX JAHHBIX
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4.5.1. Paborruky Opragu3amuy 00s3aHbl MPEIOCTABIATS B OT/eN kanpos OpraHusaiuy
TOJNBKO JOCTOBEPHBIE, NOKYMEHTHPOBAHHEIE IIEPCOHANBHBIC MAHHBIC H CBOEBPEMEHHO
co0bmaTs 00 H3MEHEHHH CBOMX NEPCOHANBHEIX JaHHBIX.

4.5.2. Kaxmsni cyObeKT MepCOHATBHBIX JaHHBIX HMEET IMPaBo:

Ha noyderre momHOM WHGOPMAIMH O CBOHX IIEPCOHANBHBIX JAHHEIX M Ha CBOOOJHBIA
GecIutaTHBIE JOCTYI K CBOMM MEPCOHABHBIM JaHHBM, BKIIOUAS MPABO HA IIOTYYESHHE KOIHH
moboH 3ammcH, COmepiKamed ero IMepcoHANbHBIE [aHHBIE, 332 HMCKIIOYCHHEM CITydacs,
[PeyCMOTPEHHBIX IeHCTBYIOIIMM 3aKOHOIATEIECTBOM;

Cy6BeKT MepCOHANBHBIX [JaHHBIX HMCEET IPaBO HA IOJTy4eHHe HH(POPMALHH, Kacarolehcs
06paboTKHU ero MePCOHATBHEIX TAaHHBIX, B TOM YHCIIE COAEPXKAIIeH:

o TloxrBepsxnenue hakra 06pabOTKH IEPCOHANBHEIX TaHHbIX Opraxusanuei

e IIpaBoBOE OCHOBaHHE U IeTH 00PabOTKH NIE€PCOHATBHBIX TAHHEBIX;

e Ilenw ¥ IpUMEHSIEMBIE OIIEPATOPOM CIIOCOOB! 00pabOTKH NEPCOHATBHBIX NAHHBIX;

e HaumenoBamme ¥ MecTo Haxoxaenus OpraHu3aluy, CBEIeHHS O IHIax (3a
HCKIIOYeHreM paboTHHKOB OpraHU3aryy ), KOTOPhIe HMEIOT JOCTYII K IEPCOHATBHBIM
JAHHBIM WM KOTOPEIM MOTYT OBITH PACKPHITHI IIEPCOHANBHEIE JaHHBIC HA OCHOBAaHHH
norosopa ¢ Opranu3zanueil Wik Ha OCHOBAHUHE (PENepPaATBHOTO 3aKOHA;

e (O6pabaTeiBacMble IIEPCOHANBHBIC NaHHBIE, OTHOCAIIHECS K COOTBETCTBYIOLIEMY
cyOBEKTY MEepCOHANBHBIX TAHHBIX, HCTOYHHK HX IONYYCHHS, €CIIH WHOH IOPANIOK
[peCTABIEHHS TAKHX JAHHBIX HE IPETyCMOTPEH QelepalbHbM 3aKOHOM;

e Cpoxu 06pabOTKH IEPCOHANBHBIX JAHHEIX, B TOM YHCIIC CPOKHU UX XPAHCHH;

e Ilopggok  OCYIIECTBIEHMS  CyOBEKTOM  IE€PCOHANBHBIX  JaHHBIX  IIPas,
IPEeIyCMOTPEHHbIX HAacTOSIIHM DenepanbHbM 3aKOHOM;

e Undopmaimio 06 OCYIIECTBICHHOM HIM O IPEANOTaraéMOl TpaHCTPAHUIHOH
nepenade JaHHBIX;

e Haumenopanwe WM (DaMHIHIO, MMS, OTYECTBO M afIpec JIMIA, OCYIIECTBILIOMIETO
06paboTKy IepCOHAIbHBIX IAHHBIX II0 IopydeHHIo Opranusanum, ecim oOpaboTka
nopydeHa Wik OyAeT opydeHa TaKoMy JIHILY;

e Unsle cBenenus, npenycMorpennsie denepansHbM 3akoHoM 0T 27.07.2006 Ne 152-
@3 «O HepCOHANBHBIX JAaHHBIX» H IPYTHMHE (elepalbHbIMK 3aKOHAMHE;

e TpeGosath OT COTPYAHUKOB OpraHu3al(iy yTOYHEHS CBOUX IIEPCOHATBHBIX IaHHBIX,
HX OIOKMpOBaHMA WIH YHWYTOXKEHHS B CIydae, €CIHM IEPCOHANbHBIC [aHHBIE
SIBJISIIOTCS. HEIIONHBIMHE, YCTAPEBIIUME, HETOCTOBEPHEIMH, HE3AKOHHO [OIYYECHHBEIMH
WIM He SBIAIOTCS HEOOXONMMBIME UL 3asdBICHHOH Ielu oOpaboTKH, a TaKKe
IPHHEMATH NPelyCMOTPEHHEIE 3aKOHOM MEpBI 110 3allliTe CBOUX IIPaB;

e 3agBUTH O CBOEM HECOIIACHH IIPH 0TKa3e paboTHUKOB OpraHu3anyy HCKIFOYHTE HITH
MCTIPaBUTh IIE€PCOHANBHEIE NAaHHBIE (B IMHMCHMEHHOH (OpME C COOTBETCTBYHOLIUM
000CHOBaHHEM TaKOT'O HECOTTIACHS).

4.5.3. Opranuzanus ob6g3ana 6E3B03ME3THO NPENOCTABHTE CYyOBEKTY BO3MOXKHOCTE
03HAKOMJIEHHS ¢ TIEPCOHATHLHBIMU JAHHBIMU, OTHOCAIIAMHUCS K COOTBETCTBYIOIIEMY CyOBEKTY,
a4 TaKKe BHECTH B HHX HEOOXOMWMbIE HM3MEHEHHS, YHHYTOXHTH HIM OIOKHpOBAaThH
COOTBETCTBYIOINME TEPCOHANBHBIE JaHHBIE IO TPEAOCTABIECHHM CyOBCKTOM CBENCHHMH,
HONTBEPAKNAIONIAX, UYTO TEPCOHAIBHBIC [aHHBIEC SBJTOTCS HENOJHBIMK, YCTApEeBINHMH,
HEZIOCTOBEPHBIMH, HE3aKOHHO IIONYYeHHBIMH MM HE SABISIOTCS HEOOXOMMMBIMH IS
3agBlIeHHON 1nend o06paGorku. O BHECEHHBIX M3MEHEHHMSX H IPEANPHUHSTHIX Mepax
Opranusanus 06s3aHa YBEIOMUTE Cy0beKTa i TPeThHX IIHII, KOTOPHIM IIEPCOHATBHEIC JaHHBIC
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sToro cybnekra 6putH nepenansl. Gopma yBemomiaeHus npeacrapiera B Ilpunoxennn Ne 4 x
HacTosmemy [100KeHuIo.

4.5.4. Bee obpamenust COTpY IHAKOB IIEPCOHATIBHBIX JTaHHBIX 110 BOIPOCaM, KacaromUAMCs
00paboTKH MEePCOHATBHEIX JaHHBIX, Gukcupyrotcs B XypHane ydera obpaimenuii cyObeKTOB
IIEPCOHATGHBIX JAHHEIX (COTPYIHHKOB) I10 BOIpocaM 00paboTKH MEPCOHAIBHBIX JAHHBIX | JUIL
[OJIyYEHHS JTOCTYIIA K CBOUM NepCOHANbHBIM JaHHBIM.

dopma xypHana npeacrasiena B lpniaoxenun Ne 8 x HacTosmemy Ilonoxenuro.

Jlns permaMeHTanuy mopsiaKa yueta obpaiessid rpax/jas Ayl MoTy4eHHs JOCTyIa K CBOMM
IEpPCOHATBHEM JaHHEM paspabotana MHCTpykuus mo ydeTy oOpamleHHi COTPYIHHKOB UL
IOCTyma K CBOMM IIEPCOHATBHBIM  JAHHBIM, C KOTOPOH  O3HaKOMIISIOTCA  BCE
corpysauky Opra"u3alyy 10 POCIHUCE.

4.6. Ilepenaua nepcoHaNLHBIX JAHHBIX

4.6.1. IIpu mepenade mepcoOHANBHEIX JAaHHBIX cyOBekra paborHukn OpraHu3amuu
00s3aHBI COOMONATE CIIEAYIOIHE TPEOOBAHHU:

¢ He coobmats nepcoHanbHBIE NaHHBIE CyOBeKTa TpeThed cTOpoHe 0e3 NMCEMEHHOTO
cormacus cyopekta (IIpmmoxerme Nel x mactrosmemy IlonokeHuio) mimm ero
3aKOHHOTO IIPEACTABHTES, 32 HCKIFOYEHHEM CIIy4aeB, KOT/la 3TO HeoOXO0IUMO B LENAX
MpeyNpPeXACHAS YTrPo3bl JKH3HM H 3J0POBBIO CyOBEKTa, a TakkKe B CIydasX,
npemycMmoTpeHHbIX Tpynoeim Konekcom Poccmiickoit ®enepanvyd HWIM HHBIMH
(henepaTbHBIMHA 3aKOHAMH;

e [lpenyupexaaTs THIA, IONYJYarOIIAe IEPCOHAIBHBIE JaHHBIE CyOBEKTOB, O TOM, 9TO
5TH JAHHbIE MOTYT OBITh HCIIOIB30BAHBI JIAIIG B HENsX, U1 KOTOPEIX OHH COOOIIEHEI,
u TpeboBare oOT OTUX JmMI obecredeHHs KOHQOHUIACHIHAIBHOCTH IIONYYEHHBIX
IIepCOHAIBHBIX JaHHBIX;

e THe coolmare nmepcoHaTbHBIE NaHHBIE CyOBEKTa B KOMMEpUECKHX Ilensx 0e3 ero
TIACEMEHHOTO COTTIaCHs;

e IlepenaBaTs IepCOHANBHBIE JaHHBIE CyOHEKTA IPEICTABUTEISIM CyOBEKTOB B IIOPALKE,
ycranoBiienHoM Tpynossm Konexkcom Poceniickoit @epeparny, B OTpaHUIHBATh 3TY
AHQOPMAIIMIO TOJNBKO TEMH MEPCOHATGHBIME JAHHBIMH CyOBEKTa, KOTODHIE
HEOOXOIMMBI [UIs BRIIOHEHHS YKA3aHHBIMHE IIPEICTABUTEISIMUI UX (YyHKIHH;

e He oTBeuaTs Ha BOIIPOCHI, CBSI3AHHBIC C Iepeaadell IepCoOHATBHBIX JaHHBIX CyOBeKTa
no tenedony wim Gdakcy, 3a UCKIIOUEHHEM CIydaeB, CBSI3AHHBIX C BBIIOJHEHHEM
COOTBETCTBYIOIMUMH pabOTHHKAMH CBOMX HENOCPEACTBEHHBIX JOJDKHOCTHBIX
o0sg3aHHOCTEH, aapecaraM, B YbK KOMIIETEHI[HIO BXOAHMT IIOIYYCHHE TaKOM
HHbOpMaLKH.

4.6.2.B nensx obecriedeHuss KOHTPOTS IPaBOMEPHOCTH UCIONB30BAHMUS IIEPENAHHBIX 110
3arpocam IepcoOHaAIBHBIX JaHHBIX TANAMHU, HX ITOJIY YMBIIHMH, CBEJCHHMS O JIMIE, HAIIPABUBIIEM
3ampoc, JaTa Iepenaddl MepCOHANBHBIX JAHHBIX WK [aTa yBeIOMJIEHHS 00 OTKase B HX
IPEOCTABICHUH, a TAKXKe COCTaB NepenanHoi nHbopMamun dukcupyoorcs B JKypHane yuera
Hepenayr MepCOHANBHBIX JaHHbX. PopMa KypHaa ydeTa Iepejadd INepCOHAIBHBIX JaHHBIX
npencrasiaera B [Ipunoxennn Ne 9 x Hactosmemy Ilonoxernto.

4.7. Xpanenue epcoHaJbLHBIX JaAHHBIX.

4.7.1. XpaneHne TEPCOHAIBHBIX JAHHBIX MOIDKHO OCYINECTBIATBECS B (dopMme,
MO3BOJISIIOINEH OIPENCTHTh CyOBEKTA IEPCOHATBHBIX JAHHBIX, HE JOJbBINE, YEM 3TOT0 TpedyIoT
mend ux 00padoTKH, eclid CpOK XpaHEHWs I[IePCOHANBHBIX [aHHBIX HE YCTaHOBIIEH
derepanbHEIM 3aKOHOM, IOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOONpHOOpETaTeneM WU
IOPYYUTENIEM, [0 KOTOPOMY SIBIISETCS CyOBEKT HMEepCOHANBHBIX NaHHBIX. OOpabarbiBacMmble

12



IEPCOHANBHBIE [JAaHHBIE MOJICKAT YHHUTOKEHHIO JHOO OOE3IHYHBAHMIO IO JOCTHKEHHIO
neneit oOpaboTKY WK B CIlydae YTPaTsl HEOOXOIMMOCTH B TOCTHXXEHIH STHX IENCH.

B Oprasusanyy XpaHeHue IePCOHABHBIX JAHHBIX CyOBEKTOR MOXKET OCYIIECTBIATLCS HA
OyM@KHBIX ¥ 3JIEKTPOHHBIX HOCHTENAX, MOCTYI K KOTOPBIM OIPaHHYCH CIMCKOM JIHIL,
JIOTTY IEHHEIX K 00paboTKe IepCOHATBHBIX TaHHBIX.

4.7.2. Bee 2JIeKTPOHHBIE HOCHTENH IIEPCOHATBHEIX JAHHBIX MOMIEXKAT CTPOroMy y9ETy.
dopma JKypHana ydera SIEKTPOHHEIX HOCHTeNeH mnpusefcHa B IIpuioxeHun Ne 10 x
HactosimeMy llonoxenuro.

4.7.3. Xpanenne MEepCOHANBHBIX TaHHBIX CyOBEKTOB JOJDKHO IPOHCXOJMUTE B MOPAIKE,
MCKITFOYAIOINEM HX yTPaTy HIIH UX HeTIPABOMEPHOE HCIIOIb30BAHME.

4.7.4. IlepcoHanbHBIE [aHHBIE CYOBEKTOB, COAEpKAMHECT HA OyMaKHbIX HOCHTEIIX U
OTIyIKIAEMBIX JTEKTPOHHBIX HOCHTENSX HHGMOPMAIHH, JOMKHBI XPaHHTHCA B cefdax wim
3anmmpaeMbIX Imkadax, YCTAHOBJIEHHBIX B IIPEIeNaX KOHTPOIHPYeMO# 300! OpraHusariim.

4.7.5. TlepcoHabHBIE JaHHBIE CyOBEKTOB, COMEpKaINuecs Ha SIEKTPOHHBIX HOCHTEILIX
HHMOPMAIEH, TOJIKHBI XPAHHTBCS Ha aBTOMATH3MPOBAHHBIX Pa0OYMX MECTax M CEpBEpax
HHDOPMAIMOHHEIX CHCTEM IEPCOHANBHBIX JaHHBX OpraHu3aliy, yCTaHOBICHHBIX B IIPEACTax
KOHTPOJMpPYeMO# 30H5 OpraHu3aluy.

4.7.6. Bce Mephl, HaIpaBleHHbIe Ha cOOMOIEHHe KOH(MUICHIHATBEHOCTH IpH cOope,
00paboTKe ¥ XpaHCHHM IEPCOHANBHLIX [AaHHBIX CyOBEKTa, pPacIpOCTPAHAIOTCA Kak Ha
GyMaXHBIE, TAK B Ha IEKTPOHHBIE (ABTOMATH3UPOBAHHEIE) HOCHTENH HH(POPMAIIHH.

4.8. YHHYTOKEHHE NTepCOHAIbHBIX JAHHBIX.

4.8.1. OGpabaTsBacMble TIEPCOHAILHBIC TaHHBIE IOJDKHA YHHUTOXUTH OpraHusamus (HiH
o0ecIeuuTs YHHUTOKEHHE, ecitd 00paboTKa NepCOHANBHEIX JAaHHBIX OCYIIECTBIACTCS IPYTHM
JTHIIOM, AeHCTBYIOMIAM 110 TopyueHio OpraHu3alym) B CIEIYOIMHX CITyJasX:

e B ciygae HOCTHXEHHS IleNH 0OpabOTKM IIEPCOHANBHBIX [aHHBIX - B CPOK, HE
IPEeBHITANNAN TPHALATH AHEH C JaThl JOCTHKEHH HEeIH 00paboTKH IepCOHAIBHBIX
JIaHHBIX;

e B ciydae oT36Ba CyOBEKTOM NEPCOHATBHBIX JAHHBIX COTTACHS Ha 00paboTKy CBOUX
IIepPCOHANBHAIX JIAHHEIX U B CIIy4Yae, €CIIH COXPAHSHHE NEPCOHABHBIX JaHHbIX Oonee
He Tpebyercs nns memnedl oO0paboTKM IEPCOHANBHBIX JaHHBIX - B CPOK, HE
[IPEBBITIAIOIIHH TPUALATY JHEH ¢ JaThl MOCTYIUICHAS yKa3aHHOTO OT3BIBA,

e B ciyyae BBEIBJIEHHS HENPAaBOMEPHOH 00pabOTKH ¢ MEPCOHANBHBEIME TAHHBIMH H
HEBO3MOKHOCTH YCTPaHEHHs! JOIYIEHHEIX HAPYIIeH:H - B CPOK, HE IPEBBIINAONIAH
mecsaTH pabouux JHEH ¢ TaTHl BEISIBICHHS HENPaBOMEPHOH 06paboTKU IepCOHANBHBIX
JIAaHHBIX.

4.8.2. Tloce YHHUTOXEHHS NEPCOHATBHBIX JaHHBIX HEOOXOIMMO YBEIOMHUTL 00 5TOM
cy6BeKTa IEpCOHATBHBIX TAHHBIX MM €T0 3aKOHHOTO MPENCTaBHTENA. A B CIydae, €CIH
obparmenre CyOBEKTAa MEpCOHANBHBIX MAHHBIX HJIM €ro IpeicTaBuTens Jmbo 3ampoc
YIIOMHOMOYEHHOTO OpraHa II0 3amuTe [paB CyOBheKTOB IIEPCOHATBHBIX NAHHBIX OBUTH
HaIIpaBIeHb! YIIOJHOMOYECHHBIM OPTaHOM II0 3alI|Te Npas CyOHEKTOB NEePCOHATBHBIX JAHHEIX,
TaKke yKasaHHBIM oprad. dopma yBemoMileHHs mperncTaBneHa B IIpwioxenmn Ne 6 K
gacTosmeMy [1oJI0XKeHHIO.

4.8.3. JIoKyMEHTEI, COJEepIKalie IEPCOHAJbHLIE [aHHBIC, MOIJICKAT XPAaHEHHIO H
YHHUTOXEHHIO B TIOPAKE, [PETyCMOTPEHHOM apXWBHEIM 3aKOHOJATENLCTBOM Poccuitckoi
Qenepanuu.

4.8.4. B ciaydae OTCYTCTBHS BO3MOXKHOCTH YHHMYTOKEHHS IMEPCOHATBHBIX JIAHHBIX B
TEUeHHM, YKA3aHHBIX BBIIE CPOKOB, OpraHuzalisg OCYIIECTBIAET ONOKMPOBAHHE TaKHX
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MEPCOHANIBHBIX JaHHBIX WK o0eclieunBaeT UX OokuporaHue (eciu o6paboTka NepcoHaIbHbIX
ITAaHHBIX OCYINECTBIISETCA APYTMM JIAIOM, NEHCTBYIOIMUAM II0 IopydeHuio OpraHusaryu) u
obeclieunBaeT YHHUYTOKEHHE IIEPCOHATHLHEIX JaHHBIX B CPOK He Dojee, 4eM INECTh MECSIEB,
eciIi MHOM CPOK He yCTaHOBIEH (penepaTbHEIMI 3aKOHAMH.

4.8.5. YHUUTOXKEHHE TIEPCOHANBHBIX [JAHHBIX IIPOU3BONMTCA Ha OCHOBaHMH AKTa
TUKBUIAMA [E€PCOHANBHBIX JaHHBIX. @Popma AKTa JIMKBHAAMHM IPEIyCMOTPEHA B
IIpunoxennn Ne 7 K HACTOSIEMY HOTOKEHHIO.

4.9. ¥YTouHenue (00HOBJIECHHE, H3MEHEHHE) IEPCOHATBHBIX 1aHHBIX.

Hcxoas W3 TOro, 9To MNEPCOHABHBIE IaHHBIE COJEpPKaTcs BO MHOTMX JOKYMEHTax
Opranuzaiu, Ipy yTOIHeHHH (0OHOBICHUH, H3MEHEHHH ) IIEPCOHAIBHBIX JaHHbBIX, H3MEHEHUS
BHOCATCS CIIEIYIOIMUM 00pa3oM:

e B muunyro xaprouxy pabormmka (¢p. Ne T2). B coorBerctBum ¢ m. 1 YkazaHui,
yIBepKIEeHHBIX mocTaHoBieHueM I'ockomcratra P® ot 05.01.2004 Ne 1, npum
W3MEHEHHH CBEeHUH 0 pabOTHHKE B €ro JIMYHYIO KapTOYKy BHOCATCS HOBBIEC JaHHBIC.

e B Tpynoryro kHMKKY. B coorBerctBHH ¢ 1. 2.3. MHCTpYKUIMH IO 3aII0JIHCHHIO
TPYZOBBIX KHWXKEK (yTB. moctanoBineHueM Muntpyna Poccmum ot 10.10.2003 Ne 69)
W3MEHEHUs 3amucedl B TPYIOBBIX KHIKKaX O (hamMuimuu, UMEHH, OTYECTBE M Jare
POXIEHUs] [TPOM3BOJIUTCS HA OCHOBAHWH MACIOPTa, CBU/IETENLCTBA O POXKICHHH, O
Opake, o pactopykeHun Opaka, 00 U3MeHeHUH HaMHIMH, UMMEHH, OTYECTBA M JIPYIHX
JIOKYMEHTOB B CO CCHUIKOM Ha MX PEKBHM3WTHL YKa3aHHBIE M3MEHEHHS BHOCSTCSA Ha
[EPBYIO CTpaHMIy (TUTYJBHBIA JIMCT) TpyAoBOM KkHmkku. OpHo#M wepToit
3aUepKUBAIOTCA TpekKHWE (QaMuiaud, HMS, OTUYECTBO MM Jara pOXIEHHI H
3allUCBIBAIOTCA HOBBIE JI@HHBIE CCBUIKH HAa COOTBETCTBYIOIIHME JIOKYMEHTHI
[IPOCTABILIIOTCSA Ha BHYTPEHHEH CTOpPOHE OONOMKKY TPYNOBOM KHIDKKH H 3aBEpSETCS
NOJIHCEI0 paboTomarens WK CIENHAIBHO YIOTHOMOYEHHOTO UM JIMIA M IIeYaThio
opraHmzaruy (mnu  kanapoBoH cmyxOel). CormacHo 1n. 26 IIOCTAHOBIEHHS
[TpasuTenscTsa oT 16.04.2003 Ne 225 «O TpyXOBBIX KHWKKAX)» H3MEHEHHE 3aIrucei o
@®HO u nate poxnaeHus, a Taxke o6 obdpazoBaHHH, NPOGECCHH ¥ CHENHAIBHOCTH
pabOTHMKa IIpOM3BOAMTCS paboTofaTelleM IO NOCIeIHEMYy MecTy paboThl Ha
OCHOBaHHMY NTaCIIOPTa, CBUAETEILCTB O POKACHUH, O Opake, 0 pacTop:keHMH Opaka, 00
m3veneHny OWO u ap. TOKYMEHTOB.

B cnyuae u3MeHeHHs CBENEHHH, COIEpXKAIMMX NEPCOHANbHBIC NaHHBIC (QaMumms, uMs,
0TYECTBO, a[pec, IAaCOPTHHIE JaHHBIE, CBeIeHHs 00 00pa30BaHuK, CEMEHHOM MONI0KeHUH (TIpH
BBISIBJICHMH TIPOTHBONOKA3aHWM JUIS BBINOJIHEHHS CIyxeOHBIX o0s3anHOCTEH (paboThl),
00yCIOBIEHHBIX TPYAOBBIM IOTOBOPOM (KOHTpPakTOM), pabOTHHKH 00s3aHEI CBOCBPEMEHHO
coobmare O TakUX HM3MEHEHHSX (KaK IPABMJIO, B 3-X-HEBHBIH CPOK) PYKOBOIHTEIO
Opranuzarnum.

B memax yTtouHeHws (0OHOBIEHHS, W3MEHEHMS) IIEPCOHATBHBIX JIAHHBIX W JUJIS BHECEHHS
H3MEHEHWHA B NOKyMeHThl Oprausanuy, COAESp)KaIlfe IIePCOHANBHBIC JaHHBIE PaOOTHHKA,
HEoOXOMMO B IPOM3BOIBHOM (hOpME COCTAaRIATH IpPHKA3 00 H3MEHEHWH NEePCOHATBHBIX
JaHHBIX KOHKpeTHOTO paboTHuKa. Ha ocHOBaHMH 3TOro npukasa OyIyT BHOCHTHCS U3MEHEHHS
BO BCE€ OCTAIBbHBIE COOTBETCTBYIOIMHE IOKYMEHTHL. BHeCeHHBIE H3MEHEHHS HEO0OXO0TMMO
3aBEPHUTH MOIIMCEI0 OTBETCTBEHHOIO pabOTHHKA U NeyaThio OpraHu3auy.

5. SAIUTA TIEPCOHAJIBHBIX TAHHBIX.
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5.1. Oprasusames upe  06paboTKe TNEPCOHANBHBIX JAaHHBIX 00s3aHO IIPHHEMATh
HeoOXOMMMBIE OPTaHHU3AHOHHbIE U TEXHUYECKHe MEPHI I 3aIHThl IIEPCOHATBHBIX JTaHHBIX
OT HENpPABOMEPHOTO WJIH CIy4alHOTO JOCTyIla K HHM, YHHWYTOXCHHS, H3MCHCHHS,
67I0KHpOBAHHKS, KOIMPOBAHUS, PACHPOCTPAHEHHS EPCOHANBHBIX NAHHBIX, 4 TAKXKE OT MHBIX
HETIPABOMEPHBIX JEHCTBHH.

5.2. 3ammTa NEePCOHANBHBIX JAHHBIX MPEICTAaBIAET COOOH KECTKO pernamMeHTHPOBAHHBIA
TEeXHOJMOTHYECKHH IIPOIECcC, NpPeaylIpeXXIaolllui HapylleHHe AOCTYHNHOCTH, LEIOCTHOCTH,
JIOCTOBEPHOCTH B KOHGHIECHIMATEHOCTH IIEPCOHANIBHBIX JaHHBIX, HCIOIb3yEMbIX B IIpoLecce
nearensHocTH Opranu3arim.

5.3. OCHOBHBIMH OpPraHH3allAOHHBIME MEPaMH II0 3alIUTe [EPCOHAIIPHBIX [aHHBIX B
Oprasuzanuy sSBILTIOTCA:

e OrpaguueHHe W pEIAMCHTAHA COCTAaBA COTPYIHHKOB, (GYHKIHOHAIBHBIC
0043aHHOCTH KOTOPEIX TpeOYIOT KOH(QUICHIIMAIBHBIX 3HAHKMN;

e Crporoe, wu3duparensHOe H 00OCHOBAaHHOE pACIpPENeNeHHe JOKyMCHTOB H
AH(GOPMAIIMY MEXKTY COTPYIHHUKAMH,

e PanmonansHOE pasMelneHre pabouHx MECT PaOOTHHKOB, TP KOTOPOM HCKITIOYAJIOCh
651 GECKOHTPOIBLHOE HCIONIB30BAHAE 3aIMUITaeMOH HH(OpMaIHy;

e (ObecreueHue 3HAHHA COTPYOHHKOM TpebOBaHHKH HOPMAaTHBHO-METONMYECKHUX
JOKYMEHTOB 10 3aIMiTe HHYOPMALMH B COXPAHEHHH TalHEL,

e ObecrcucHHe HATHYHS HEOOXOMUMEIX YCJIOBHH B IIOMEIIEHHM i paboTHl ¢
KOH(HIECHTHATFHEIME JOKYMEHTaMH H 0a3aMu JaHHbIX;

o I'pamMoTHas OpraHM3aIKs [POLEcca YHUITOXKEHH HHPOPMAIHN;

e Oprasuzanys peryispHOd BOCTHTaTeNbHOH H PpasbiCHUTEIBHOMN paboTel ¢
coTpynarKaMu OpraHu3aiyd 0 NPeTyIPeKICHHIO YTPATEl B YTEUKH CBEACHUH IIPH
pabore ¢ KOH(HACHIMAIBHBEIMH JIOKYMEHTAMH, COICPIKALIUMHU IEPCOHATIBHBIE
TTAHHBIE;

e Pa3paboTKa KOMIUIEKTa BHYTPEHHEX JOKyMeHTOB OpraHu3aliiy, perIaMeHTHPY FOIIHX
Tporecchl 00paboTKK NEPCOHANBHBIX MAHHBIX.

5.4. B xauecTBe JOMOHHATEIBHEIX OpraHU3allHOHHEIX MED 3alUTH ICPCOHATBHBIX IaHHBIX B
Opragu3alldd = CO3JAIOTCS  LENICHANpPaBICHHBIE  HEeONAroNpuATHbIE — YCIOBHA |
TPYAHOIPEOIOTHMEIE MIPENATCTBHA JUIst THLA, TIBITAFOIIETOCS COBEPIOHTH
HECAHKIMOHMPOBAHHBIA TOCTYI K NEPCOHAILHBEIM JAHHBEIM C LEIbi0 OBIAJCHHS IICHHBIMH
CBEICHHAMH M HX HCIOJIB30BaHHS, & Takke MX MCKAKEHUS, YHHYTOKCHHS, ITOIAMCHEL
danscrbrKanuy cogepKaHus PEKBH3UTOB TOKYMEHTA U T..

IToj MOCTOPOHHHM JIAIIOM ITOHHMAaeTCsA I000e JIKI0, He HMEIOMee HeIOCPEACTBEHHOTO
OTHOIIEHHA K JeaTenbHocTH Oprafmu3anui: pabOTHHKH APYTHX OPraHH3alMOHHBIX CTPYKTYP.
[locTOpOHHME JHIla HE ODKHBI 3HATH pacIpeneneHHe QyHKmui, paboume IPOLECCHI
TEXHOJIOTHIO COCTABIEHUS, OQOPMIECHHUS, BEICHHA H XPaHEHHA TOKYMEHTOB, [EI U paboumx
MaTEPHAIIOB, COAEPKAIUX NEPCOHAILHEIC TaHHBIE.

TI71s1 3T THI IEPCOHABHBIX JAHHBIX OT HECAHKIMOHHPOBAHHOTO ocTyna B Opranusauy
HeoOXx01uM0 00eCTIEUUTh:

o OxpaHy B JHEBHOE BpeMs B roMemieHn: Opranu3aiuy (B KOHTPOIHPYEMYHO 30HY),
e IlocrosHHYIO paboTOCIOCOOHOCTE IMOXKAPHOM M OXPAHHON CHTHATU3AIHH.
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5.5. B xayecTBe TeXHHICCKHX MED 3alIUTHI IIEPCOHAIBHBIX JAaHHBIX B Opraﬂﬁsaunﬂ JOJIKHEBI
IIPHMEHATHCA!

e AHTHBHpYCHAasd 3alllMTa;

e Pasrpanuuenue [pas gocTyla (Iapoim);

e (CnenwamM3HpOBAaHHBIE CPEACTBA 3AIIMTHI MHOOPMAIMU OT HECAHKIMOHMPOBAHHOTO
JOCTYyIIA.

5.6. B nensax opranr3aniy KOHTPOII 3a obecredeHreM 0e30IIacHOCTH IIEPCOHANIBHBIX JaHHBIX
B Opranusanyiy co3ana IocTostHHO AefcTryiomas Komuccns no obecnedeHu o 0e30MacHOCTH
TIEPCOHAIBHBIX JAHHBIX.

5.6.1. TloctosuHo nmeicTByromas DK sBisgercs CcoBeLIATENLHBIM OPraHoM IIpH
PYKOBOJIUTENE YIPEIKACHHSL.

5.6.2. Pernenns KOMHCCHH BCTYIAIOT B CHILY IIOCHE HMX YTBEpP)KIECHHS T€HEPAIbHBIM
nupexTopoM OpraHu3amyy.

5.7. OcuoBHsIe 3agaun Komuccnu.

OcHoBubIME 3anag9amMu KOMHCCHE SIBIISIFOTCA:

5.7.1. Oprauuzanys U OPOBENEHHE 3KCIEPTU3BI IIEHHOCTH JOKYMEHTOB HA CTaIHH
JIEJIONPON3BO/ICTBA IIPH COCTABIIEHHM HOMEHKIIATYPHI el X (POPMHPOBAHMH €.

5.7.2. OpraHuzaims ¥ IpOBEAEHHE DKCIEPTH3Hl IEHHOCTH IOKYMEHTOB Ha CTaTHH
ITOJITOTOBKH HX K apXHUBHOMY XPaHEHHIO.

5.7.3. Oprauu3zanug u mpoBefeHUe 0TOOpa M NOATOTOBKH JOKYMEHTOB K Mepenavye Ha
TOCYNapCTBEHHOE XPAHECHHE, B TOM YHCIIE HAyYHO-TEXHHYECKOH, ayIHOBH3YAIbHOU U IpyToH
CIIENHATBHON JOKYMEHTAIHH.

5.7.4. Opranu3zanus 1 IpuBeieHre JoKyMeHToo00opoTa B Opranusaiyy B COOTBETCTBHA
C aKTyaIbHBIMH TpeOOBAHUSIME 3aKOHOIaTeNbCTBa «O NEPCOHATBHBIX TAHHBIX).

5.7.5. Ilposenenue wiaccuduxanyy UCIITa.

6. B3BAUMOJENCTBHUE C KOHTPOJbHO-HA/I30PHBIMH OPTAHAMH

6.1. TIpu mOCTYIUIEHHH 3ampoca 0T YIONHOMOYEHHOTO OpraHa II0 3allUTe IpaB CyOBEKTOB
nepcoHanbHbIx AaHHEX (Pockomuamsop) Oprammsamus o0s3aHa coOOMUTE MH(OPMALHIO,
HeOOXO[MMYIO JUIS OCYINECTBIICHHS NEeATETBHOCTH yKa3aHHOTO OpraHa, B TEUCHHE CEMH
paboumx maHEH ¢ JaThl MOIY4YeHUs TaKoro 3a1poca

6.2. B cioydJae BBIABICHHS HENOCTOBEPHBIX MNEPCOHANBHBIX NAHHBIX M HEIPAaBOMEPHBIX
JeHCTBHH ¢ HHMH IIO 3alpOCy YIOJNHOMOYEHHOTO OpraHa MO 3allluTe IIpaB CyOLEKTOB
MEPCOHANBHBIX JaHHbIX OpraHu3anus o0g3aHa OCYINECTBUTH OTOKMPOBAHHE HETPABOMEPHO
00pabaThIBAEMBIX NEPCOHANBHBIX JAHHBIX, OTHOCAIINXCA K 3TOMY CyOBEeKTy INepCOHATbHBIX
IaHHBIX, WM obecneduTh WX OmoxupoBaHue (ecid 00padoTKa NEPCOHANBHBIX IaHHBIX
OCYIIECTBIIAETCS APYTHM JIMIIOM, AEHCTBYIOMKM II0 HopydeHmI0o OpraHu3anuM) ¢ MOMEHTa
TaKoro OOpallleHds WM NONYUYeHHS YKa3aHHOTO 3ampoca Ha NepHoJ IpoBEpKH. B ciydae
BBISIBJIEHHS HETOYHBIX IEPCOHATLHBIX JaHHBIX IIO 3alIpOCy YHMOJHOMOYEHHOrO OpraHa IIo
3alqUTe TpaB CyOBEKTOB MEPCOHANBHBIX NaHHBIX OpraEmsamus 00s3aHa OCYIIECTBHTE
OJIOKMpOBAHHE MEPCOHATHLHEIX TAHHBIX, OTHOCSIIMXCS K 3TOMY CYyOBEKTYy IIEpPCOHAIBHBIX
NaHHBIX, WM obecneunTs WX OnokupoBanue (ecim 06paboTKa NEPCOHANBHBIX [MaHHBIX
OCYLIECTBIISETCS APYTHM JIHI[OM, ASHCTBYIOMHM IO nopydeHuio OpraHusanui) ¢ MOMEHTa
TIONTYyYEeHHs YKA3aHHOTO 3aIpoca Ha MEepHOJ IMPOBEPKH, €CIIH ONOKHPOBAHME IEPCOHATBHBIX
JaHHEBIX HE HAPYINAeT IpaBa W 3aKOHHBIE MHTEPEeCHl CyOBEKTa NMEPCOHATBHBIX NAHHBIX HIH
TPeThUX JIUL.
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B ciygae mopTBepkneHuS (akTa HETOYHOCTH IIEPCOHANBHBEIX NAHHBIX OpraHu3aluu Ha
OCHOBAaHWHM CBEJECHHH, IPEJCTARIEHHBIX YIOJHOMOYCHHBIM OPraHOM IO 3alquTe [paB
CyOBEKTOB IIEPCOHATBHBIX JaHHBIX, WIIH HHBIX HEOOXOIMMEIX JOKYMEHTOB 00S3aH YTOYHUTH
IEPCOHAIBHEIE JaHHBIEC JHOO obecledHTh MX yTOUHeHHe (ecmu 00paboTKa IEPCOHATBHBIX
JAHHBIX OCYINECTBIIAETCA NPYTHM JHMIOM, AEHCTBYIOIHM IO nopydeHuto OpraHud3anuu) B
TCUCHHH CeMH pabouux JHEH co [IHA IPeJICTABICHUS TAKHX CBEICHUN H CHATH OIIOKHPOBAHHE
[IEPCOHATIBHEIX JIAHHBIX.

B ciryuae BrIIBIEHHS HEIPaBOMEPHOH 00paboTKy NepCOHATBHBIX JAHHBIX, OCYIIECTBISIEMOR
Oprasmzanped WIH JIHIOM, JSHCTBYIONMM IO nopydenuto OpraHusaiud, B CPOK, HE
IPEBBINAOMKN Tpex pabouumx AHEH ¢ maTel 3TOro BbusiBieHus, Opramuszamus o0s3aHa
IIPEKPaTHTh HENpPAaBOMEPHYI0 00pabOoTKy IepCOHAIBHBIX JAaHHBIX HIH 00eCcIeunTh
IpEKpalleHre HeIPaBOMEPHOH 00paboTKH IEePCOHANBHEIX JAHHBIX JIHIIOM, JCHCTBYIOIIHM I10
nopyuenuto Oprammsanmu. B cioyuae, ecmu obecmednTs TIpaBOMEpHOCTH 06paboTKM
MEPCOHANBHEIX [JaHHBIX HEBO3MOXHO, OpraHmzanmus B CpPOK, HE NPEBBIIAMOIIMN JECITH
paboumx JHeH C [JaThl BBIABICHHS HENPAaBOMEPHOH 0OpabOTKH MEpCOHANBHBIX JaHHEIX,
00s3aHa yHHUYTOXKHTH TaKWe IEepPCOHANBHEIC NAaHHLIE HIH ObecrednTs WX yHHUYTOXeHHE. 00
YCTpaHEHHH [ONyINEHHBIX HapylleHWH HIH 00 YHHYTOKEHHHM MEPCOHANBHEIX JAHHBIX
Opranuzanus o0A3aHa yBEIOMHTE 110 3ampocy Pockomuanzop.

6.3. IIpu nposeieHHH KOHTPOIBHO-HAI30PHBIX MEPOIPHSTHH 38 BHIIOIHEHHEM TpeOOBaHHH
K o0ecrieueHHIo 0e30IacHOCTH IIePCOHATBHEIX JAHHBIX TPH HX 00paboTKe B HHGOPMAHOHHEIX
CHCTEMaX MEPCOHANBHBIX JaHHbIX, TPeO0BaHAN K MaTepHATBHEIM HOCHTEIISM OHOMETPHYECKAX
TIEPCOHATBHEIX JAHHBIX M TEXHOJIOTHSAM XDAaHEHHS TaKWX JAHHBIX BHE WH(OPMAIMOHHBIX
CHCTEM IIEPCOHANLHBIX JaHHBIX, OCYILECTBIIEMBIX (heleparbHBIM OPTaHOM HCIOIHATETHHON
BJIACTH, YIIOJHOMOYCHHBIM B oOyactu obecneuenus OesomacHocTH (PCBE Poccum) wu
(enepaTbHEIM  OpraHOM HCIONHHWTEIBHOM  BJACTH, YIOJIHOMOYEHHBIM B  00IacTH
IIPOTHBOJCHCTBHS TEXHMYECKUM pasBe/lkaM M TexHHdYecKol 3ammtsl wHpopMmanuu (PCTIOK
Poccuu), mpencrapuTeny BeINIEYKa3aHHBIX KOHTPOIBHO-HAJ30PHEIX OPraHOB HE WUMEIOT IIpaBa
HA O3HAKOMJIEHHE C MEPCOHATBHBEIMH JaHHBIMM, 00pabaThiBaéMBIMH B HH(OPMAIHOHHLIX
CHCTEMaX [EPCOHANBHBIX JaHHBIX OpraHu3ammy.

6.4. [Ipy mpoBeeHHH KOHTPOIBHO-HAI30PHBIX MEPOIPHSTHH B oTHOMEeHHH OpraHusaiuu
KOHTPOJIbHO-HA/I30PHEIME OpraHaMHM, HE OCYINECTBILIONIMMY KOHTPOJIbh W Ham30p B cdepe
00paboTKH NePCOHANBHBIX TAHHBIX, IPEICTABUTENH BEIIEYKA3aHHBIX KOHTPOJIGHO-HAJ30PHbIX
OpraHoB HMEIOT IIpaBO Ha JOCTyH K NEpPCOHAIBHBIM MaHHBEIM TONBKO B chepe CBoei
KOMIIETEHIMH M B IIPEJeNax CBOMX IIOJIHOMOYHN B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanun.

7. OBIIEJOCTYIIHBIE UCTOYHUKHA ITEPCOHAJIBHBIX JIAHHBIX

7.1. B nensx #uHGOPMAaHOHHOTO 00ecIedeHH AeSITENEHOCTH CTPYKTYPHBIX HOApa3ieIeHuil
U COTpYHUKOB OpraHu3anyy MOTYT CO3/1aBaThCs 0OMIETOCTYITHEIE HCTOYHHKH IIEPCOHAIBHBIX
IAHHBIX, TaKWe, Kak oduuansHbni uaTepHeT-caT Opranusanun. C MHCEMEHHOTO COTIAcHs
COTpY/IHHKA €T0 IIEPCOHAITBHBIE NaHHBIE MOTYT OBITh BKIIOYEHHI B Takwe OBINENOCTYIIHBIE
0askl.

7.2. IlepconansHble JaHHBIE COTPYINHHKA MOTYT OBITh B JHO0OE BpeMs HCKIFOUEHBI H3
00MIEI0CTY THBIX MCTOYHUKOB NEPCOHATBHEIX JAHHEIX 110 €ro TPpeBGOBaHMIO MO0 [0 PEIMICHHIO
nupexTopa Opranr3ayH, THO0 Cy/1a UM HHEIX YIIOTHOMOYEHHEIX TOCYAapCTBEHHBIX OPTraHOB.
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8. OCOBEHHOCTU TIEPEJAYN IIEPCOHAJBHBIX JAHHBIX TPETHUM
JINTIAM

8.1. JlocTym co CTOPOHBI TPETHHX JMI[ K NEPCOHANBHEIX JaHHBIM OCYINECTBISECTCA TONBKO C
[IHCBMEHHOTO COTJIacHs CyOBEKTa NEPCOHANBHBIX JaHHBIX, 3a HCKIFOYEHHEM CIIy4daeB, Korjia
TaKoH JOCTYH HeOOXO MM B LENAX IPSIyIPEeKACHHS YIPO3bl JKH3HH H 3/I0pPOBBIO pabOTHHKA
HOM OPYIHX JHN, W WHBIX CIydYaeB, YCTAHOBJIEHHBIX 3aKOHOATENBCTBOM Poccuiickoit
Denepanum.

8.2. Opraauzanusaobsa3ana cooOLWAaTs IepCOHATbHbIE JaHHBIE IO HaJyIeKalle 0popMICHHBIM
3ammpocam Ccyjia, IpoKypaTyphl B IPaBOOXPAHUTELHBIX OPraHoB.

8.3. [Ipu nmepemade mepcOHANBHBIX JaHHBIX Opranusanys coOM0qaeT CAEAY OIIUE YCIOBHL:

e He coolimare mepcoHaTBHbBIE JAHHBIE TPETheH CTOpoHE 03 IMHCEMEHHOTO COTMIACHS
CcyOBeKTa IIepCOHATBHBIX [AHHBIX, 3a HCKIIOYEHHEM CIIydYaeB, KOraa 3TO
HEOOXOMUMO B TENSX HPEeNyIpekAeHHs Yrpo3bl JKU3HH H 3[0POBBIO CyOBEKTa
MIEPCOHANBHBIX JaHHBIX, a TAkKe B CIydYasx, YCTAHOBICHHBIX 32KOHOJATEIbCTBOM
Poccuiickoi @eneparuy;

e He cooOmare TepcOHATBHBIE JAHHBIE CYOBEKTa IIEPCOHANBHEIX JaHHBIX B
KOMMEPUECKHX I[eJIX 6e3 ero MACbMEHHOTO COTTIacHs;

e IlpemynpemuTh JII, IOTYYHBIIAX IEPCOHATBHEIE JaHHBIE CYOBEKTa, O TOM, YTO 3TH
JaHHBIE MOT'YT OBITH MCIOIB30BAHBI JIMINE B [EJIAX, IS KOTOPBIX OHHU COOOINEHBI, U
Tpe6GOBATE OT STHX JIMI] TOATBEPKIAECHAS TOT0, YTO 3TO MIPABHIIO COOIIOIEHO;

e OcCyIecTBINTE NEPENaqy IMEePCOHANBHBIX JaHHBIX CyOBEKTOB B Ipejeliax H 3a
npeensl Oprasu3aiy B COOTBETCTBHE ¢ HacTosAmuM [lomoxernem;

e Paspemars JOCTYI K NEPCOHATBHBIM JaHHBIM TOJIBKO CIIEIHAIILHO YITOIHOMOYCHHEIM
JIANAaM, TPH 3TOM YyKa3aHHBIE JIHIA IOJDKHBI MMETh IIPABO I0Jy4Yarh TOIBKO TE
NEPCOHANBHBIE [JaHHBIE, KOTOPHIE HEOOXOMMMEI NS BBIIONHEHHS KOHKPETHOH
bynxumm;

e [lepenaBaTe IlepCOHANBHEIE [aHHLIE MPENCTABUTENIM CyOBEKTa B IOPSIKE,
ycranoBineHHOM TpynoBemM KonekcoM Poccuiickoli Denepaliy, B OTPaHAYKBATE ITY
AHPOPMALMIO TOIBKO TEMH TEPCOHATBHBIMH JaHHBIMH, KOTOPHIE HEOOXOMUMBI Ul
BBIITOJTHEHHUS YKA3aHHBIMU IIPEICTABUTCIIIME X (PyHKIIHI.

8.4. Opranuzanus BIpaBe MOPYIUTH 00pabOTKY MEPCOHANBHBIX JAHHBIX APYTOMY JIHILY C
cornacus CyOBEKTa NEPCOHATBHEIX JAHHBIX, €CIIH HHOe He IIPEeIyCMOTPEHO (eIeparbHbIM
3aKOHOM, Ha OCHOBAHHH 3aK/FOYaeMOT0 C O3THM JIMIIOM JOrOBOpa, B TOM YHCIIE
rOCYNapCTBEHHOTO ~ WJIA  MYHHIHIANBHOIO  KOHTpakTa, JuOO0  IyTeM  [PUHATHS
rocyIapCTBEHHBIM WM MyHHUITHIATEHEIM OPraHOM COOTBETCTBYIOIIETo aKTa (Jaee HOpyIeHHE
Opranuzaiun). Jluno, ocyiecTsisroniee 00paboTKy NEPCOHANBHBIX JAHHBIX IO HOPYYEHHIO
Opranusamum, 06s13aH0 cOOMOATH IPUHIMIIE H Npasuia 00paboTKy NePCOHATBHEIX TaHHBIX.
B mopyuenun OpraHmsanuy J0/DKHEI ObITH OMpe/eNIeHs! NIepedeHs AeHCTBHH (omepaiuii) ¢
IEPCOHATBHBIMA JTaHHBIMH, KOTOpBle OyAyT COBEpIIATBCA JIMIIOM, OCYILIECTBIIAHOMAM
00paboTKy mNepCOHANBHEIX MAaHHBIX, M Hend 00paboTKH, OOMKHA OBITH YCTAHOBIICHA
00s3aHHOCTh TAKOTO JHMI@A COOIIOIATE KOH(DHISHIMATHHOCTH MEPCOHANBHBIX NaHHBIX H
obecreunBars 6€30MaCHOCTH IIEPCOHANBHEIX MAHHBIX IIPH WX 00paboTke, a TakKe JOJDKHEI
OBITE yKasaHBl TpeOoBaHMS K 3ammTe 00padaThiBaeMBIX IEPCOHANBHBIX IAHHBIX B
COOTBETCTBHE cO cTaTbel 19 @emepamsHoro 3axona ot 27.07.2006 Ne 1352-®3 «O
[epCOHAIBHEIX TaHHBIX).
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9.0TBETCTBEHHOCTH 3A PA3TJIAINEHUE KOHOUIEHITUATILHOMI
WH®OPMAIINA, COJNEPKAIIEN IIEPCOHAJILHBIE TAHHBIE

9.1. Kaxmpni corpyaauk OpraHusanud, [MONYYaromuil JOCTYI K KOHOGHUIEHIHATBHOMY
JTOKYMEHTY, COJIEpKAIeMy TIepCOHAIbHbIE TaHHbIe, HECET NePCOHANBHYIO OTBETCTBEHHOCTE 34
COXPaHHOCTH HOCHTENS M KOH(DUIEHIIHATEHOCTh HHPOPMAIIHH.

9.2. Jluna, BUHOBHEIE B HAPYIIEHHH HOPM, PEryIUpYIOIUX IOTydeHHe, 00paboTKy M 3aIUTy
[EPCOHANBHBIX  J@HHBIX  pa0OTHHKOB, HECYT MaTCpHANBHYIO, [JUCIHHILIMHApPHYIO,
aJIMHHHCTPATHBHYIO, TPaKIaHCKO-TIPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTH B IOPSAIKE,
yCTaHOBIEHHOM (e/iepalbHBIME 3aKOHAMH W IIONHYI0 MAaTepHATbHYI0 OTBETCTBEHHOCThH B
cllydae IpHIHHEHHU HX NeHCTBHAIMHE yiep6a B cOOTBETCTBHH ¢ I1.7 ¢T. 243 TpynoBoro kojexca
Poccutickoit @enepanuu.

9.3. MopanbHEIl Bpell, NPHYAHEHHBIH CyOBEeKTY IMepCOHANBHBIX [JAHHBIX BCIICACTBHE
HapYIIeHUs ero NpaB, HapyIIeHus Ipasul 00paboTKu NepCOHATBHEBIX JAHHEIX, YCTAHOBIEHHBIX
OenepanpHbiM 3akoHOM 0T 27.07.2006 No 152-@03 «O nepcoHalbHBIX [aHHBIX», a TaKKe
TpeboBaHuH K 3aIIUTe IEPCOHANBHEIX JAHHBIX, YCTAHOBICHHBIX B COOTBETCTBHH C 3aKOHOM,
MIOJUIEKAT BO3MEIICHHIO B COOTBETCTBHH C 3aKOHOAATENCTBOM P®. Bo3memenne MopansHOTO
BpeZa OCYIIECTBILIETCS HE3aBHCHMO OT BO3MEIICHHS HMYINECTBEHHOIO BpeJa U IIOHECEHHBIX
CyOBEKTOM IIEPCOHATHHBIX TAHHBIX YOBITKOB.

19



IPUJIOKEHHUE Ne 1
K Ionoxennto 06 o6padorie II{n 8 TBAOY nerckuii cax Ne 51 Ilpumopcekoro paiiona
Canxkr-IlerepOypra

®opma — obpasen

COI''TACHE
HA OBPABOTKY INEPCOHAJIBHBIX TAHHBIX

«_» 20 T
A,
,
cepus Ne BEIIaH
TTPOYKHBAIOTITHH (asz) o a,ttpeC};:

HacrosmuM mato ceoe cornacue I BIIOY nerckuit cax Ne 18 Ilpmmopcekoro padiona CaHKT-
IletepOypra Ha 06pabOTKy ¥ Iepefady MOHX HEPCOHANBHBIX NAHHBIX WIS 00pabOTKH ¢
HCIIO/TB30BAHAEM CpPEICTE ABTOMATH3AlMH, C Iepefiadell moaydeHHOH HHQOpMaruu I0
JOKAJIBHOM CeTH OpraHW3alliy | 110 ceTH FIHTepHeT, a TakKe 0e3 UCHOIb30BaHMS TAKHX CPEJICTB
H TIOATBEPIK/IAI0, UTO, [aBas TAKOE COTTACHE, s IEHCTBYIO CBOSH BOJICH U B CBOMX HHTEpECaXx.

Cornacue JaeTcs MHOK JUIs LENek:

e (DopMHpOBaHMS KAJPOBLIX JOKYMEHTOB M [ BemIONHeHHs Opranmsanueii Bcex
TpeGOBaHU TPYAOBOTO 3aKOHOIATENBCTBRE,

e HauwciieHus ¥ BBILIATE 3apabOTHOM IUIATEL,

e 3aKmIOYeHHS TPYIOBBIX U UHEIX OTOBOPOB;

o TIpenocrasnenue ceenenni B Ypasnenue [1O PO, MUPHC no r.Canxr-Iletepdypr,
BOGHHEBIH KoMuccapuar, [lerpocrar, crpaxoryto opraamsanmio, L[3H, ®CC, bankn.

o O6paboTKu cBeleHMH 1O COTPYAHMKaM 00 HX IPOHECCHOHANBHOH CiryXkeOHOH
JIeSTeIbHOCTH;

e OGpaboTKH MOMX MEpCOHAIBHBIX JaHHBIX B HHGopMarmonHsix cucTeMax (UCIIIa);

e BejleHus IMYHEIX AN, TPYIOBEIX KHIYKEK COTPYIHHKOB,;

e  OdopmueHHs TOBEPEHHOCTEH;

e OdopmieHre TOKYMEHTOB II0 BOHHCKOMY Y4eTy B BOEHKOMATaX B YCTaHOBJICHHOM
TIOPSJ/IKE, COCTABICHHE CIIHCKOB IPHU3LIBHUKOB UL BOCHKOMATOB;

e Pasmemenue ceemenuii (PMO, pmomxHOCcTh, OTHEN)Ha MHTepHET-pecypcax
Opraruzanum,

e lcrmonp30BaHMe IEPCOHATBHBIX MAHHBIX U Peajld3allid IIpaBa COTPYIHHKA Ha
y4acTHe B JIEATENLHOCTH HEePBUYHON Npodcoio3HOH opraHusanuy OOIIECTBA, B TOM
guCIIe IPH OTYUCIIEHHH PO COIO3HBIX B3HOCOB;

o TloAroToBKka  MOOKYMEHTOB  JUIS  HPOXOXKAEHHMS  0OydYeHHs,  ATTECTAINH,
mepeKBaATH QUKAITHH;
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OdopmieHre BUBUTHEIX KAPTOYEK

M pacmpoCTpaHsaeTCs Ha CIEAYIONY 0 HEGOPMAIHIO:

OaMuIIHs, BMA, 0TIECTBO, TOJ, MECHII, JaTa ¥ MECTO POXKICHHUS,

AJpec IpoXKUBaHUS, PETHCTPALIMH;

CemeiiHoe, CONHANBHOE, HMYIIIECTREHHOE MTOJIOKEHHE;

O6pazopanue, mpodeccus;

CrennaibHOCTB;

["paxnancTBO;

[TacmopTHBIE JTaHHEIE;

CHUJIC;

WHH;

Tlom;

Tpymoroit 1 oOmuii cTax;

JloX0/I6I, ONTyUYeHHBIE MHOH B JaHHOH OpraHH3aliy,

CaepieHHSA 0 BOUHCKOM YHeTe;

ComyansHble IbIOTEL;

Ne yunieBoro cuerta;

CaeieHnd 0 JETIX;

Konraktasie TenedoHsl;

BromeTrpuyeckie nepcoHansHbie nanHbe (GoTorpadus);

Cymma goxona;

CymmMa BBIYETS;

Homep nuIieBoro cuera;

VpoBeHb BIaeHUS UHOCTPAHHBIMHE S3bIKAMH;

Crax paboTsl;

IIpexnee MecTo paboTH (CTPYKTYpPHOE IOpa3ielIecHHE)

Huadopmanusa o6 aTrecTanuy (ara aTTecTalldH, peIICHHEe KOMHCCHH, HOMED, JaTta
IIPOTOKOTIA);

Wubopmarys 0 MOBBINEHUH KBaTA(GUKANKK (faTa Hadala H OKOHYaHHSA 00yJeHHs,
BHJ| MOBBIIIEHUS KBATH(OWKAIMKA, HAUMEHOBaHHE 00pa3oBaTEIbHOTO YUPEKICHHSI,
cepust, Ne, mata BBIIaYX JOKyMeHTa 06 00pa3oBaHuH);

Ceenenns 0 Ipo(eCCHOHATBHOM IIEPENoJIrOTOBKE (fJaTa Hadala W OKOHYAHHS
00yueHHs, CIeIHAIBHOCTE (HapaBiIeHne, Ipo(eccHs), Cepus, HOMED, JaTa Bha9H
JIOKYMEHTA);

Hupopmanus o Harpagax (IOOMPEHHAX), MOYETHBIX 3BaHHAX (HAHMEHOBAHHE
Harpajsl, HOMEp H JaTa BhIJIa4d JIOKYMEHTa), pa3Mep BO3HATPaKICHHUS,

Jlannble 06 oTmyckax (BHI OTIIyCKa, IEPHO, AaTa Hadalla H OKOHYaHHA OTIYCKa);

OTMeTKH 0 gBKaX W HeSBKax Ha pa60’ry 10 9HCIaM MeEcAlla, KOIMYSCTBO HEABOK,
TIPHYHAHBI HEABOK;

KonugecTro 0TpaboTaHHBIX YacoB 3a MECSIL], KOJHYECTBO BEIXOMHEIX W Mpa3IHAYHbIX
IOHEH;

CBeleHHS O COIHANBHBIX IbIOTaX, Ha KOTOPBIE COTPYOHHK HMEET IIPaBO B
COOTBCTCTBHH C 3aKOHOMATEIBCTBOM (HAaHMEHOBaHHE JIBI'OTEIL, HOMED H JaTa BRIIaTH
JIOKYMEHTA);

Howmep, nata TpynoBoro Joroeopa,
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e lcnerratensHBINA CPOK;
e Cepus 1 HOMED TPYJOBOH KHHIKKH WM BKJIAJbIIIA B HEE;
e (OcHOBaHHE TpEKpAIIeHHs (PACTOPIKEHHSI) TPYAOBOTO JIOroBOpa (YBOIBHEHH),
IPUYMHA YBOJIBHEHMS, 1aTa yBOIBHEHHUS, HOMED U JaTa IpHKasa;
e JlomomHUTENsHAS HHPOPMALHS B COOTBETCTBHE ¢ TpeboBaHHAMH CT. 65 Tpynosoro
Kozxexca PO
Hacrosmee corjiacue MpemoCTABIIETCS Ha OCYINECTBICHHE JIECHCTBHH B OTHOIICHHH MOUX
IePCOHAIBHBIX JIAHHBIX, KOTOPBIe HEOOXOAMMEI MIIH JKEIAaeMBbl [V NOCTHKEHHS YKa3aHHBIX
BBINIE Iiejiel, BKmouas (Oe3 orpanmdeHus) cOOp, 3aluch, CHCTEMATH3allHi0, HAKOIICHHUE,
xpaHerue, yrodHeHue (oOHOBIEHHE, M3MEHEHHE), M3BIEUCHHE, HCIIOJIB30BAHHUE, nepenay
(mpemocTaBienne, I0CTyI), 00e3 THYHBaHKE, OJIOKAPOBAHKE, YAAICHHE, YHHUTOXKEHHE, 8 TAKKE
OCYINECTBJIEHHE TIOOBIX WHBIX AEHCTBHH ¢ MOMMH IIEPCOHAIBHBIMHM JAHHBIMH C Y4€TOM
neficTByrOmmEro 3aKkoHoaarTenscTea Pocculickolt Oenepanuu.
Ilepemaua MOMX TEPCOHATLHBIX JAHHBIX pa3pemnaeTcs HA CPOK HCHCTBHA TPYNOBOIO
IIOrOBOpA.
B cirygae HenpaBOMEPHOr0 HCIIONE30BAaHK IIPEIOCTABIEHHEIX MHOIO IIEPCOHAIBHBIX JaHHbIX
COTJIACHE OT3BIBAETCH MOUM IMHCHMEHHBIM 3a9BIICHHEM.
Cpok npexpamerusi 00pabOTKH IEPCOHANBHBIX JaHHBIX ONPEeNseTcs 3aKOHOJaTeIbCTBOM
06 apXHBHOM Jlelle C JaThl epeady JIMYHON KapTOYKH IEePCOHANBHOIO y4era paboTHHKA B
apxus (75 net).

(bamutus, HHATTHATIBI) (monmHrCH)
« » 20 r
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IMPHJIOKEHHME Ne 2
K ITonoxenuro 06 o6padorke [1/1a B I'BAOY nerckuii cax Ne 51 Ilpumopckoro paiona
Canxr-IlerepOypra
®opma — obpasen

3asenyromemy I'BJIOY nerckuif cax Ne 51
[Tpumopckoro paiiona Cauxr-Ilerepbypra
Kpaepoit Ceetnane BuktoposHe

0T
(®.1.0. cybBexTa mepCoOHaIBHBIX IaHHBIX)
IPOXUBAIOIIETO II0 aTPecy:

TacuopT CepHH No
BBIIaH

3agBieHHE.

IMpomry Bac mnpexpatute 00paboTKy MOHX MEPCOHANBHBIX [JaHHBIX B CBA3H C

(VYKa3aTp MpHIUHY )

(baMuys, HTHATTHAIIEL) (monmmCE)
« » 20 T
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MNMPHJIOXKEHHE 3

k Iososkennio 06 o6padorke I1/{a 8 TBAOY nerckmii cax Ne 51 Ilpumopckoro paiiona
Cankr-Ilerepdypra

®opma — obpasen

Cormacue
Cy6Bexra epcoHAIBHbIX JaHHBIX Ha IOTy9eHHe IePCOHAIBHAIX TaHHBIX OT TPETHHX JIHL|

A, -

cepus Ne BBIAH

2

[IPOKABAOLIHH (as) 0 azpecy:

cornaces Ha momyuerme or IBJIOY nerckmii cam Ne 51 Ilpumopckoro paiona CaHKT-
Ilerepbypra WHGOPMAIHH, COAEPIKAIIEH MOK IEPCOHAIBHEIC TAHHBIE!

(BHIBI IepenaBaeMoil HEGOPMANHH | (1K) JOKYMEHTOR)
OT CIIEAYIONIAX FOPH/IHIeCKUX (PH3MIECKHX) JIHII:

(®.1.0. uny HaUMEHOBAHHE TPETHUX JIHII)

C IIEIBIO:

(ammTest, HHALMATIBI) (moammHcK)
« » 20 T
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MMPAJIOKEHHUE Ne 4
K Iosaoxenuro 06 obpaborke IIIn B I'BAOY nerckmii cag Ne 51 Ilpumopckoro paiiona
Caunkr-IlerepOypra

®opma — obpazen

VYBenomMiieHue

VBakaeMbIi

(®.1.0.)

HA OCHOBAaHHUH I'BIOY nmerckmit cam Ne 51
ITpumopckoro paiiona Canxr-Ilerepbypra IIOJTY 9HIIO
oT

(HaMMEHOBaHHUE OPTraHU3AIHH )

cleayomnyio HHGopManuio, coaepxayio Bamu nepcoHanbHbe JaHHbBIE:

Y IEJIBIO:

Br1 mmeete mpago:

- Ha IOJIHYO HH(popMaIyo o Bamux nepcoHaIpHBIX TaHHBIX, 00pabaTEIBAEMBIX OIIEPATOPOM
(Opranmzanum);

- Ha cBOOO/HBIN OecriaTHbI 10CTyn K BarmM mepcoHalbHBIM JaHHBIM, BKITIOYAs IPaBo Ha
IIONydeHHe KOMHM mo00# 3ammcu, cofepxkamed Bamm rnepcoHanbHble JaHHBIE, 32
HCKIFOUEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX e CTBYIOMUM 3aKOHOJATEIECTBOM;

- TpeboBaTh OT OIlepaTOpa yTOYHEHN Bammix nepcoHaNbHEIX JAaHHEIX, HX OJ0KUPOBAHUS HITH
YHHYTOXKEHHUS B CIy4dae, €CNH IEPCOHAIBHBIE NaHHBIE ABJIIOTCS HETIONHBIMH, YCTAPEBITHMH,
HEJOCTOBEPHBIMH, HE3aKOHHO IIOIYYCHHBIMH MJIH HE SBILTIOTCA HEOOXOIWUMBIMH  JUIS
3asgBJICHHOM 1emu o6paboTku, a TakKe INPUHUMATh MPEIyCMOTPEHHBIE 3aKOHOM MEpPHI II0
3alUTe CBOMX IIpaB, IOIy4aTh HHYI0 HHGpOpMAIMIO, Kacaromryrocs o0paborku Bammx
[EePCOHAIBHBIX TaHHBIX.

(pamummst, HHULTHAIIBD) (moamuce)
« » 20 1.

Hacrosimee YBEIOMIICHHC HA PYKH ITOIYYHII.

(paMmms, HHALTHAIILL) (monmuck)
« » 20 r
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MMPUJIIOKEHHUE Ne 5
K ITostosxxennio 06 obpadorke I/l B I'BOY nerckuii cax Ne S1 Ilpamopcekoro paiiona
Cankr-IlerepOypra

®opma — obpazen
VYBenoMiaeHne
00 VHHYTOXEHHMH, W3MEHEHWH, IpeKpameHur o0paboTKH, YCTpaHEHHWH HapyIIEHHH,

TOIMyIIEHHBIX TIpu 00paboTKe NepCcOHANTBFHBIX JaHHBIX

VBa)xkaeMbIi

(®.1.0.)
B CBSI3H c

coobmaem Bam, uto oOpaboTka Bamux mepcoHanbHBIX JAHHBIX IpEKpalieHa H yKasaHHas
uH(GOpPMAIIHS TOUIEKHT YHUITOKECHHIO (H3MCHEHHIO).

(hpamumnns, THUITHAIIET) (moamuce)
« » 20 r

Hacrosmee yBemoMiIeHHe Ha PYKH IOy IHIT:

(
(bamumis, HHUITHAIIBI) (moamnuce)
« » 20 1.
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NPHJIOKEHHUE Ne 6

K [lono:xxennto 06 oopadorke I1/{a 8 'BAOY nerckuii cag Ne 51 Ilpamopckoro paiiona
Cankr-Ilerep6ypra

®opma — obpazery

Cornamenue o HEPASTJIAMCHUH MEPCOHANBHBIX JAHHBIX

A,

cepus Ne BBHIIaH

, IIPOKHUBAFOIIIH (as) o azpecy:

[Ipenynpexnen (a) o TOM, 9TO Ha MEPHOM HCIIONHEHHS MOJDKHOCTHBIX OOS3aHHOCTEH B
COOTBETCTBHH C JIOJDKHOCTHOH HHCTPYKIHEH MHe Oy IET IPeIOCTaRIEH IOy CK K HHPOpMaIuH,
coziepKamiel IepcoHaNbHEIE TaHHELE,

51 moATBepKIal0, UTO HE MMEK IpaBa pas3riiallaTh CICAYIOIIHE CBEACHHS: (aMUIHs, UMS,
OTHYECTBO; TOJl, MECSII, IATa ¥ MECTO POXKISHHUS; aJipec MPOKMUBAHUS, PETUCTPALIUH; ceMeitHoe,
COIHAIFHOE, MMYIIECTBEHHOE IONOXKEeHHEe; oOpa3zoBaHHe; MNpoQecCcHs; CIeUaIbHOCTD;
rpaskIaHCTBO;
nacrioptHele manubple; WHH; HOMEp CTpaxoBOro CBHIETEIBCTBA TOCYIAapCTBEHHOIO
HEHCHOHHOTO CTPAaXOBAHUS, IIOJ; TPYHOBOH W oOmMmi CTax; JOXOAHI, MOMYYEHHLIE MHOH B
ITaHHOM OpraHM3aIluy;

CBE/ICHHS O BOMHCKOM Y4eTe; COLHAIBHBIC JIBIOTHl; KOHTAKTHBIE TeNedOHbL; OHOMETPHYECKHE
nepcoHanbHEIe nanusie (GoTorpadus).

B cBsi3u ¢ 9THM, a0 0053aTensCTRO, IpH 00paboTKe NepCOHANBHBIX JAHHBIX COOTIONATE BCe
onucanHble B [lonoxenun 06 06paboTke epCcOHAITBHEIX JaHHBIX TpeOOBaHHUS.

Hacrosmum 1o6poBoIbHO NpHHEMAIO Ha cebs 00s3aTenseTRa:

1.He mepemaBaTh W He pasriamarh TPETBHM JHIAM HHOOPMAIHMIO, COAEPIKAIILYIO
TICpCOHATBHEIC TaHHBIE, KOTOpas MHE JOBepeHA (OyAeT JoBepeHa) WIIH CTaHET W3BECTHOH B
CBSI3HM C MCIIOJIHEHUEM JIOIKHOCTHBIX 00sS3aHHOCTEH.

2. B ciyuae DONBITKYM HOCTOPOHHHX JHIl IHOTYYUTE OT MEHS HH(QOPMAIHIO, COJEpPKALIYIO
TIepCOHANBHEIC TAHHEIE, 4 TAKKE B CIIydae yTePH HOCHTENeH HHPOPMAITHH, COIEPIKAIIUX TAKHe
CBEJICHHS, HEMEITIEHHO COOOIMUTE 06 3TOM JIHITY, OTBETCTBEHHOMY 3a OpTraHu3aIuio 0opaboTin
TIEPCOHATBHEBIX JAHHBIX.

3. He wucmonb30BaTh HHPOPMAIHIO, COJESPKANIYH) I[EPCOHANBHBIE MaHHBIE, C IEIBI0
TIOJTy9CHUS BEITOJIEL.

4.He mTpOM3BOIMTH INPEHHAMEPEHHBIX JEHCTBHMH, HAPYIIAIOIMX JIOCTOBEPHOCTH,
[EJIOCTHOCTh MM  KOHDHIEHIMATBHOCTh [EePCOHANBHBIX  JIAHHBIX, XPAaHUMBIX  HIIH
obpabarsraemsIx B 'BJIOY merckwmii cam Ne 51 Ilpumopckoro paiiona Carkr-Iletepbypra

5. BeimonuaTe TpeOoBaHUS HOPMATHBHEIX IIPABOBBIX AKTOB, PErVIAMEHTHPYIOMIMX BOIIPOCHI
3aIUTHI NEPCOHATBHBIX TAHHBIX.

6. B Teuenue roja rocie IpEKpAICHUS IIpaBa Ha AOMycK K uHDOpMALKH, coaepikarieit
NepCOHANBHBIC JaHHEIC, HE pas3riallaTh W He MepelaBaTh TPEThbHM JIMI[AM H3BECTHYIO MHE
HH(POPMALIHIO, COAEPIKAITYIO TEPCOHATBHEIE JAaHHEIE.
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(hamMums, HHATTHAIIBL) (moamucH)
« » 20 T

S mpemynpexzieH (a) 0 TOM, YTO B cly4ae pasIJIalleHHs MHOH CBEICHHWM, Kacarolmumxcs
[IEPCOHATBHBIX JAHHBIX HJIH UX yTPATHl 1 HECY OTBETCTBEHHOCTh B COOTBETCTBHH CO CT. 90 TK
P®.

C TonoxernueM o6 ob6pabotke mepconamsEbX naHHBX [ BJIOY nerckuit cam Ne 51
[Mpumopckoro pationa Cauxt-IleTepbypra o3nakomieH (a).

(bammmus, HHULAAIIEI) : (momucCs)
« » 20 .
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MNMPUJIOXKEHMUE Ne 7

K IMonoxenuio 06 o6padorke [1/{a 8 I'BIOY nerckuii cax Ne 51 Ilpumopckoro paiiona
CankTt-IlerepOypra

®opma — obpasen

AKT YHUUTOXKEHUS MEPCOHAJBHBIX JTAHHBIX

[Ipencenarens KOMUCCHHA:

UneHBI KOMUCCHH:

CocTaBUIM HACTOSIIMM aKT B TOM, 4YI0 «_ »
HepCOHATBHBIX JTAHHBIX

20 T. TpOH3BEIECHO YIaJIICHHE
Haxo[sAIencs Ha

THI HOcHTENS (MATHHTHEIH, OyMasKHBIH)
HOCHTEIE
IOTBE30BATEIISI

OTBCTCTBEHHOTO

(®HO, momKHOCTE)
TIePCOHATBHBIX
TaHHBIX

THII YIAIIeMBIX IEPCOHATBHBIX JaHHBIX (IepCOHANBHBIC faHHEIE CyOhexToB IT/IH )

Iy TeM

crioco0 YHHYTOXEHH A (paspeBaHHe, VOUICHHE NaHHBIX HA MaTrHHTHOM HOCHTGHE)

CISOYHOIIMX MTEPCOHAIBHBIX JaHHBIX:

No Hata Ne morosopa
1/ YHUYTOXKEHUS

TTosicHeHES

Hpence;{aTenb KOMHCCHH:

(bamrrmust, HHATMATIEI)

UneHB KOMHCCHH:

(moamuce)
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(hpammunus, HHULMAIIET)

Kypnan ydera obpamenuii cy0beKTOB NEePCOHAIBLHBIX NAHHBIX (COTPYIHHKOB) IO
BompocaM 00paloTKH NepCcOHATBHBIX NAaHHBIX H I IOJYYEeHHH JOCTYNAa K CBOHM

nepPCOHAJIBHBIM TaAaHHBIM

Canxrt-IlerepOypra

MPAJIOKEHHUE Ne 8
k Ioaoxennio 06 o6padorke I1{u 8 TBAOY nerckuii can Ne 51 Ilpumopckoro pakona

(monmuce)

®opma — obpaszen

(HaHMEHOBAHHE OPTaHH3ALINH)

JKypHan HagaT « » 20 1.
Kpa
TKOI:; G
Otme | ocob
Ceen | conme
TKa O | Bl Jara
CHHS | piKaH
Ha o6 e npenoc | obpa | nepena
Ta, Hc TaBjieH | OOTK | 4; /
obpat | obpa Cp [Tomm
Ne n TOYH %074 " OTKa3a
M ex HBIIC | TICHH HK OxH uHdO IITu | B II ek TIpu
o |P Mcs s obpa P P\ orserc P
BH3 IOJIy MaluH | ¥ npeaoc | wum MeuaH
/ cyone | (mems BoTk TBEHH
HT YeHH HITH mepe | TaBieH | Ha He
Tlsan |2 obpa o 1 OTKa3e | 4eHb | uu orxa | 010
oc [/ta | Gorx IT0= [/t B ee | mefic| wuHbO |3a .
POl (@10 | u A
a Ipenoc | TBH | pMamu
5 (o y
anpiec) | yeex TAaBJIeH | C|H
§20%1 H
H) fa
JEDIA:S
1 2 3 4 5 6 7 8 9 10 11 12
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INPUJIOKEHHUE Ne 9

K Iloso:xenuto 06 o6padorke IT/Ta B 'BAOY aerckumii cag Ne 51 Iipumopckoro paiiona
Canxr-Ilerepypra

®opma — obpazen

Kypsan ydera nepeiadu nepcoHa bHbLIX JAHHBIX

(HaMeHOBaHHE OPraHK3ALHHK)

Kypuan Hayat « » Kypran 3asepines « »
20 20
Co
0co0
Ot™mer | BI
Hara
Ka o | obpa
nepenay
Caenen Her npegoct | 6otk
[ens Cpo u/
M OYHH ABIIEHHH | B ITonmn
N i IIOIy49EeH < KH —r OTKasa -
I P Usl obpa P B [Tpum
BAIOIIEM oIy aruu u OTBETCT
/ 3ampart HoTK mpenoc €YaHue
THIe YCHH HITH nepe BEHHOTO
I HBaeMBI 51 TARJIEHH
(®HO, s OTKa3e B | 4YeHb mina
x [[/In JUDIL:S . | =
anpec) JUDIE:: ee Ietic o
NPENOCT | TBHH P
Maliu
ABJICHHH | C
IITa
1 2 3 4 5 6 7 8 9 10
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INPHJIOKEHHE Ne 10

K IMonoxennio 06 oopadorke II/{n B I'BAOY perckuii cag Ne 51 Ilpamopcekoro paiiona

Canxr-IlerepOypra

®opma — obpazen

KypHas y4eTa 3JeKTPOHHBIX HOCHTE/IEH NePCOHATBHBIX JAHHBIX

(HAMMEHOBAHHE OPraHH3aLiH)

Kypran Hauat « » Kypuan 3aBeprneH « »
20 1
20 r.
OtmeTka
00
Jlumo,  OTBEeTCTBEHHOE  3a
YHHYTOXEH
HCIIONH30BAHUE H XpaHCHUE
Mec HH
Bun
A TO i
BIIEKT
eTH JlaTa moc XpaHe ar
= POHH Ilox
Bl | TAHOBKH Ha iy HUs () Jla Jla a _
HOM | y4eT (pazm | MO, | ta IT II |u
HOCH Ta OTBETC
ep eIeH | mon | moa | onm onm | HO
Tems BO3B TBEHH
156:9) KHO | yue | HCh HCh | Me
pata oro
CTh | HHUSA P
JIHALA
aK
Ta
1 2 3 4 5 6 7 8 9 i
0

JIner o3nakomnenus ¢ [lonoxenuem 06 o6paboTke nepcoHanbHbIX AaHHBLIX B [BOY

nperckmii cax Ne 51 Ilpumopcekoro paiiona Cankr-IlerepOypra

Ne n/m

GOHO

JloIDKHOCTE

Hara

Hoanuce

r6AOY JETCKUM CALL
Ne 51 MPUMOPCKOIo

PAMOHA CAHKT-
METEPBYPTA
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Moanucaro unposoii
noanvcsio: FBAOY AETCKUA
CAL Ne 51 MPUMOPCKOIO
PAVIOHA CAHKT-TETEPBYPIA
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